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As	a	business	analyst,	your	resume	is	the	key	to	unlocking	new	career	opportunities	in	the	fast-paced	world	of	business	and	finance.	In	this	comprehensive	guide,	we'll	walk	you	through	the	essential	steps	to	create	a	resume	that	showcases	your	analytical	skills,	business	acumen,	and	ability	to	drive	data-driven	decisions.	From	crafting	a	compelling
summary	to	highlighting	your	technical	expertise,	we'll	provide	you	with	practical	tips	and	real-world	examples	to	help	you	stand	out	from	the	competition	and	land	your	dream	job.	Use	This	Template	Business	Analyst	Resume	Example	Olivia	Thompson	New	York,	NY	|	(212)	555-1234	olivia.thompson@email.com	www.linkedin.com/in/oliviathompson
Summary	Analytical	and	detail-oriented	Business	Analyst	with	5+	years	of	experience	in	driving	data-driven	decisions	and	optimizing	business	processes.	Proven	track	record	of	collaborating	with	cross-functional	teams	to	identify	and	implement	solutions	that	improve	efficiency	and	profitability.	Skilled	in	data	analysis,	requirements	gathering,	and
project	management.	Professional	Experience	Senior	Business	Analyst	Deloitte,	New	York,	NY	July	2020	-	Present	Lead	requirements	gathering	sessions	with	stakeholders	to	understand	business	needs	and	translate	them	into	functional	specifications	Analyze	complex	datasets	using	SQL	and	Tableau	to	uncover	insights	and	provide	data-driven
recommendations	to	senior	management	Collaborate	with	IT	teams	to	design	and	implement	process	improvements,	resulting	in	a	20%	increase	in	operational	efficiency	Manage	projects	from	initiation	to	completion,	ensuring	timely	delivery	and	adherence	to	budget	constraints	Business	Analyst	PwC,	New	York,	NY	June	2018	-	June	2020	Conducted
market	research	and	competitor	analysis	to	identify	new	business	opportunities	and	support	strategic	decision-making	Developed	and	maintained	dashboards	and	reports	using	Power	BI	to	track	key	performance	indicators	and	monitor	project	progress	Facilitated	workshops	with	business	users	to	document	current	processes	and	identify	areas	for
improvement	Assisted	in	the	development	of	business	cases	and	ROI	analyses	for	proposed	initiatives	Education	Master	of	Business	Administration	(MBA)	New	York	University	Stern	School	of	Business	New	York,	NY	2018	Bachelor	of	Science	in	Business	Administration	University	of	California,	Berkeley,	CA	2016	Skills	Business	Analysis	Data	Analysis
SQL	Tableau	Power	BI	Project	Management	Requirements	Gathering	Process	Improvement	Stakeholder	Management	Certifications	Certified	Business	Analysis	Professional	(CBAP)	Project	Management	Professional	(PMP)	Structuring	Your	Business	Analyst	Resume	for	Maximum	Impact	When	it	comes	to	crafting	a	compelling	business	analyst	resume,
structure	and	organization	are	key.	A	well-structured	resume	not	only	makes	it	easy	for	hiring	managers	to	quickly	scan	and	understand	your	qualifications	but	also	helps	to	highlight	your	most	relevant	skills	and	experiences.	Here	are	some	essential	tips	for	structuring	your	business	analyst	resume:	Start	with	a	clear	and	concise	summary:	Begin	your
resume	with	a	brief	summary	that	encapsulates	your	key	strengths,	experience,	and	career	objectives.	This	section	should	be	tailored	to	the	specific	job	you're	applying	for	and	should	immediately	capture	the	attention	of	the	reader.	Prioritize	relevant	work	experience:	When	listing	your	professional	experience,	start	with	your	most	recent	and
relevant	roles.	For	each	position,	include	the	company	name,	your	job	title,	dates	of	employment,	and	a	few	bullet	points	that	highlight	your	key	responsibilities	and	achievements.	Focus	on	quantifiable	results	and	use	action	verbs	to	describe	your	contributions.	Showcase	your	technical	skills:	As	a	business	analyst,	you	likely	possess	a	range	of
technical	skills,	such	as	proficiency	in	data	analysis	tools,	programming	languages,	and	project	management	methodologies.	Make	sure	to	include	a	dedicated	skills	section	that	lists	your	core	competencies	and	any	relevant	certifications	or	training.	Highlight	your	education	and	certifications:	Include	your	educational	background,	focusing	on	your
highest	degree	and	any	relevant	coursework	or	projects.	If	you	have	obtained	any	professional	certifications,	such	as	the	Certified	Business	Analysis	Professional	(CBAP)	or	Project	Management	Professional	(PMP),	make	sure	to	list	them	prominently	on	your	resume.	Use	clear	and	consistent	formatting:	Choose	a	clean,	professional	font	and	use
consistent	formatting	throughout	your	resume.	Use	bullet	points	to	break	up	long	paragraphs	and	make	your	resume	easy	to	read.	Ensure	that	your	section	headings	are	bold	and	easily	distinguishable	from	the	rest	of	the	text.	Tailor	your	resume	to	the	specific	job	posting	by	using	keywords	and	phrases	from	the	job	description.	This	will	help	your
resume	pass	through	applicant	tracking	systems	(ATS)	and	demonstrate	to	hiring	managers	that	you	are	a	strong	fit	for	the	role.	By	following	these	structuring	tips,	you	can	create	a	business	analyst	resume	that	effectively	showcases	your	skills	and	experience	and	increases	your	chances	of	landing	an	interview.	Crafting	a	Compelling	Business	Analyst
Resume	Summary	or	Objective	Your	resume	summary	or	objective	is	the	first	thing	a	hiring	manager	will	read,	so	it's	crucial	to	make	a	strong	impression.	This	section	should	be	a	concise	and	compelling	overview	of	your	skills,	experience,	and	career	goals,	tailored	to	the	specific	business	analyst	role	you're	applying	for.	When	deciding	between	a
summary	or	objective,	consider	your	level	of	experience:	If	you	have	several	years	of	business	analysis	experience,	opt	for	a	summary	that	highlights	your	key	strengths	and	accomplishments.	If	you	are	new	to	the	field	or	making	a	career	change,	an	objective	statement	can	help	explain	your	goals	and	how	your	skills	transfer	to	a	business	analyst	role.
Example	of	a	strong	business	analyst	resume	summary:	Results-driven	Business	Analyst	with	5+	years	of	experience	in	financial	services.	Proven	track	record	of	leading	process	improvement	initiatives	and	delivering	data-driven	insights	to	support	strategic	decision-making.	Skilled	in	requirements	gathering,	data	analysis,	and	stakeholder
management.	Seeking	to	leverage	my	expertise	to	drive	operational	efficiency	and	profitability	for	[Company	Name].	Example	of	a	weak	business	analyst	resume	summary:	Business	Analyst	with	experience	in	finance	looking	for	a	new	opportunity.	Skilled	in	many	areas	and	able	to	learn	quickly.	Hoping	to	join	a	dynamic	team	and	make	a	positive
impact.	When	writing	your	summary	or	objective,	focus	on	the	value	you	can	bring	to	the	organization.	Use	specific	examples	and	metrics	to	illustrate	your	impact	in	previous	roles,	and	tie	your	skills	and	experience	directly	to	the	requirements	of	the	job	posting.	Some	key	elements	to	include	in	your	business	analyst	resume	summary	or	objective:
Years	of	experience	in	business	analysis	or	a	related	field	Industry	expertise	(e.g.,	financial	services,	healthcare,	technology)	Key	skills	and	competencies	(e.g.,	data	analysis,	process	improvement,	project	management)	Significant	achievements	or	projects	you've	led	Certifications	or	training	in	relevant	tools	and	methodologies	By	crafting	a	targeted
and	compelling	summary	or	objective,	you	can	grab	the	attention	of	hiring	managers	and	set	the	stage	for	a	strong	business	analyst	resume.	Highlighting	Your	Business	Analyst	Work	Experience	The	work	experience	section	is	the	core	of	your	business	analyst	resume,	where	you	can	showcase	your	practical	skills	and	achievements.	When	describing
your	professional	experience,	focus	on	the	impact	you've	made	in	previous	roles	and	how	your	contributions	have	driven	business	success.	Some	tips	for	crafting	compelling	work	experience	bullet	points:	Use	action	verbs	to	describe	your	responsibilities	and	accomplishments,	such	as	"analyzed,"	"developed,"	"implemented,"	or	"optimized."	Quantify
your	achievements	whenever	possible,	using	metrics	such	as	cost	savings,	revenue	growth,	or	efficiency	improvements.	Highlight	your	role	in	collaborating	with	cross-functional	teams	and	stakeholders	to	deliver	projects	and	initiatives.	Emphasize	your	experience	with	relevant	tools	and	technologies,	such	as	SQL,	Tableau,	or	Agile	methodologies.
Example	of	effective	work	experience	bullet	points:	Business	Analyst	ABC	Financial	Services	New	York,	NY	June	2018	-	Present	Led	requirements	gathering	and	analysis	for	a	client	onboarding	system,	resulting	in	a	30%	reduction	in	onboarding	time	and	a	20%	increase	in	client	satisfaction.	Conducted	data	analysis	using	SQL	and	Tableau	to	identify
opportunities	for	process	improvement,	presenting	findings	to	senior	leadership	and	driving	the	implementation	of	solutions.	Collaborated	with	cross-functional	teams	to	develop	and	launch	a	new	mobile	banking	app,	contributing	to	a	15%	increase	in	mobile	transactions	and	a	10%	boost	in	customer	retention.	Managed	a	portfolio	of	projects	using
Agile	methodologies,	ensuring	on-time	and	on-budget	delivery	while	maintaining	high	quality	standards.	When	describing	your	work	experience,	tailor	your	bullet	points	to	the	specific	requirements	and	responsibilities	of	the	business	analyst	role	you're	applying	for.	Review	the	job	posting	carefully	and	highlight	the	skills	and	experiences	that	are
most	relevant	to	the	position.	Additionally,	if	you	have	experience	in	a	particular	industry	or	domain,	such	as	healthcare	or	e-commerce,	be	sure	to	emphasize	this	expertise	and	how	it	has	informed	your	work	as	a	business	analyst.	Remember,	your	work	experience	section	should	paint	a	picture	of	your	growth	and	progression	as	a	business	analyst,
demonstrating	how	you've	taken	on	increasing	levels	of	responsibility	and	delivered	value	to	your	previous	employers.	Showcasing	Your	Business	Analyst	Education	and	Certifications	While	your	work	experience	is	the	most	critical	component	of	your	business	analyst	resume,	your	education	and	certifications	can	also	play	a	significant	role	in	setting
you	apart	from	other	candidates.	This	section	should	highlight	your	relevant	academic	background	and	any	professional	development	courses	or	certifications	you've	completed.	When	listing	your	education,	include:	The	name	of	the	institution	The	degree	earned	(e.g.,	Bachelor	of	Science	in	Business	Administration)	Your	major	or	concentration
Graduation	year	Any	relevant	coursework,	projects,	or	academic	honors	Example	of	an	education	section:	Master	of	Business	Administration	(MBA)	New	York	University	Stern	School	of	Business	New	York,	NY	Concentration:	Business	Analytics	Graduation	Year:	2018	Bachelor	of	Science	in	Business	Administration	University	of	California,	Berkeley,
CA	Major:	Finance	Graduation	Year:	2014	Relevant	Coursework:	Data	Analysis	for	Business,	Project	Management,	Operations	Management	In	addition	to	your	formal	education,	include	any	professional	certifications	you've	earned	that	are	relevant	to	business	analysis	or	your	industry.	Some	common	certifications	for	business	analysts	include:
Certified	Business	Analysis	Professional	(CBAP)	PMI	Professional	in	Business	Analysis	(PMI-PBA)	Agile	Certified	Practitioner	(ACP)	Certified	Scrum	Product	Owner	(CSPO)	Six	Sigma	Green	Belt	or	Black	Belt	Example	of	a	certifications	section:	Certifications:	Certified	Business	Analysis	Professional	(CBAP),	IIBA,	2020	Agile	Certified	Practitioner	(ACP),
PMI,	2019	Six	Sigma	Green	Belt,	ASQ,	2018	If	you	have	completed	any	relevant	online	courses	or	training	programs,	such	as	those	offered	by	Coursera,	Udemy,	or	edX,	consider	including	them	in	your	education	section	as	well.	This	can	demonstrate	your	commitment	to	continuous	learning	and	professional	development.	Remember,	while	your
education	and	certifications	are	important,	they	should	complement	your	work	experience	and	skills.	Be	sure	to	tie	your	academic	background	and	professional	development	to	the	specific	requirements	of	the	business	analyst	role	you're	seeking,	demonstrating	how	your	knowledge	and	training	have	prepared	you	for	success	in	the	position.
Showcasing	Your	Business	Analyst	Skills	and	Expertise	Your	skills	section	is	where	you	can	highlight	the	specific	tools,	technologies,	and	methodologies	you	bring	to	the	table	as	a	business	analyst.	This	section	should	be	tailored	to	the	job	posting,	emphasizing	the	skills	that	are	most	relevant	to	the	role	and	the	company's	needs.	Some	key	skills	to
consider	including:	Business	analysis	methodologies:	Agile,	Scrum,	Lean,	Six	Sigma	Data	analysis	and	visualization	tools:	SQL,	Excel,	Tableau,	Power	BI	Requirements	gathering	and	management:	User	stories,	use	cases,	wireframing	Project	management:	Jira,	Trello,	Microsoft	Project	Programming	and	querying	languages:	SQL,	Python,	R	Soft	skills:
Communication,	collaboration,	problem-solving,	critical	thinking	Example	of	a	skills	section	for	a	business	analyst	resume:	Skills	Business	Analysis:	Agile,	Scrum,	Lean,	Six	Sigma	Data	Analysis:	SQL,	Excel,	Tableau,	Power	BI	Requirements	Management:	User	stories,	use	cases,	wireframing	Project	Management:	Jira,	Trello,	Microsoft	Project
Programming:	SQL,	Python	Soft	Skills:	Communication,	collaboration,	problem-solving,	critical	thinking	In	addition	to	listing	your	skills,	consider	providing	concrete	examples	of	how	you've	applied	them	in	your	work	experience	section.	This	helps	demonstrate	your	proficiency	and	showcases	the	impact	you've	made	in	previous	roles.	If	you	have	a	mix
of	technical	and	soft	skills,	consider	breaking	them	into	separate	subsections	for	easier	readability.	For	example,	you	could	have	a	"Technical	Skills"	section	and	a	"Soft	Skills"	section.	Remember,	while	it's	essential	to	showcase	a	diverse	range	of	skills,	be	honest	about	your	proficiency	level.	Only	include	skills	that	you	feel	comfortable	discussing	in	an
interview	and	applying	on	the	job.	Finally,	keep	in	mind	that	the	skills	section	is	just	one	part	of	your	overall	business	analyst	resume.	Be	sure	to	integrate	your	skills	throughout	your	work	experience	and	education	sections	as	well,	creating	a	cohesive	picture	of	your	capabilities	and	expertise.	Enhancing	Your	Business	Analyst	Resume	with	Additional
Sections	While	your	work	experience,	education,	and	skills	are	the	core	components	of	your	business	analyst	resume,	adding	additional	sections	can	help	you	stand	out	from	other	candidates	and	showcase	your	unique	qualifications.	Here	are	a	few	sections	to	consider	including:	Certifications:	If	you	have	earned	any	relevant	certifications,	such	as	the
Certified	Business	Analysis	Professional	(CBAP)	or	Agile	Certified	Practitioner	(ACP),	create	a	separate	section	to	highlight	these	achievements.	Projects:	If	you	have	completed	any	notable	projects	outside	of	your	formal	work	experience,	such	as	a	capstone	project	for	your	degree	or	a	freelance	consulting	engagement,	consider	including	a	"Projects"
section	to	showcase	your	initiative	and	problem-solving	skills.	Volunteer	Experience:	If	you	have	volunteered	your	business	analysis	skills	for	a	nonprofit	organization	or	community	group,	include	this	experience	to	demonstrate	your	leadership	and	social	responsibility.	Professional	Associations:	If	you	are	a	member	of	any	professional	associations,
such	as	the	International	Institute	of	Business	Analysis	(IIBA)	or	the	Project	Management	Institute	(PMI),	list	your	memberships	to	show	your	engagement	with	the	broader	business	analysis	community.	Publications	or	Speaking	Engagements:	If	you	have	published	articles	or	given	presentations	on	business	analysis	topics,	include	a	section
highlighting	these	accomplishments	to	establish	your	thought	leadership	and	expertise.	Example	of	additional	sections	for	a	business	analyst	resume:	Certifications	Certified	Business	Analysis	Professional	(CBAP),	IIBA,	2020	Agile	Certified	Practitioner	(ACP),	PMI,	2019	Projects	Volunteer	Business	Analyst,	ABC	Nonprofit,	2018-2019	Conducted	a
process	improvement	analysis	for	the	organization's	client	intake	system,	resulting	in	a	25%	reduction	in	processing	time	and	improved	client	satisfaction.	Professional	Associations	Member,	International	Institute	of	Business	Analysis	(IIBA),	2017-Present	Member,	Project	Management	Institute	(PMI),	2018-Present	When	deciding	which	additional
sections	to	include,	prioritize	those	that	are	most	relevant	to	the	business	analyst	role	you're	seeking	and	that	best	showcase	your	unique	value	proposition.	Be	selective	and	strategic,	ensuring	that	each	section	adds	depth	and	dimension	to	your	overall	application.	Remember,	the	goal	of	your	business	analyst	resume	is	to	paint	a	comprehensive
picture	of	your	qualifications	and	experience,	demonstrating	why	you	are	the	ideal	candidate	for	the	position.	By	carefully	curating	your	additional	sections,	you	can	create	a	more	compelling	and	memorable	application	that	sets	you	apart	from	the	competition.	Crafting	a	Compelling	Business	Analyst	Cover	Letter	While	your	resume	is	the	foundation
of	your	job	application,	a	well-written	cover	letter	can	be	the	key	to	setting	yourself	apart	from	other	candidates.	Your	business	analyst	cover	letter	should	complement	your	resume,	providing	additional	context	and	highlighting	your	most	relevant	qualifications	and	experiences.	Here	are	some	tips	for	crafting	a	compelling	cover	letter:	Start	with	a
strong	opening:	Begin	your	cover	letter	with	a	compelling	hook	that	grabs	the	reader's	attention	and	communicates	your	enthusiasm	for	the	role.	Consider	highlighting	a	key	achievement	or	explaining	why	you're	passionate	about	business	analysis.	Tailor	your	content	to	the	job	posting:	Just	like	your	resume,	your	cover	letter	should	be	tailored	to	the
specific	business	analyst	role	you're	applying	for.	Use	the	job	posting	as	a	guide,	highlighting	the	skills	and	experiences	that	are	most	relevant	to	the	position.	Provide	specific	examples:	Use	your	cover	letter	to	provide	concrete	examples	of	your	business	analysis	experience	and	achievements.	Focus	on	the	impact	you've	made	in	previous	roles	and
how	your	skills	and	expertise	can	benefit	the	company	you're	applying	to.	Showcase	your	personality:	While	your	cover	letter	should	be	professional,	it's	also	an	opportunity	to	let	your	personality	shine	through.	Use	a	conversational	tone	and	share	details	that	demonstrate	your	passion	for	business	analysis	and	your	fit	with	the	company	culture.	Close
with	a	call	to	action:	End	your	cover	letter	with	a	strong	closing	that	reiterates	your	interest	in	the	role	and	encourages	the	reader	to	take	action.	Consider	thanking	them	for	their	consideration	and	expressing	your	eagerness	to	discuss	your	qualifications	further	in	an	interview.	Example	of	a	compelling	business	analyst	cover	letter	opening:	Dear
[Hiring	Manager],	As	a	passionate	and	results-driven	Business	Analyst	with	over	five	years	of	experience	in	the	financial	services	industry,	I	was	thrilled	to	come	across	the	open	position	at	[Company	Name].	With	my	proven	track	record	of	driving	process	improvements	and	delivering	data-driven	insights,	I	am	confident	that	I	would	be	a	valuable
asset	to	your	team.	Before	submitting	your	cover	letter,	be	sure	to	proofread	it	carefully	for	spelling,	grammar,	and	formatting	errors.	Consider	asking	a	trusted	friend	or	colleague	to	review	it	as	well,	providing	a	fresh	perspective	and	catching	any	mistakes	you	may	have	missed.	Remember,	your	cover	letter	is	your	chance	to	make	a	strong	first
impression	and	convince	the	hiring	manager	that	you're	the	ideal	candidate	for	the	business	analyst	role.	By	tailoring	your	content,	showcasing	your	personality,	and	highlighting	your	most	relevant	qualifications,	you	can	create	a	compelling	cover	letter	that	sets	you	apart	from	other	applicants	and	increases	your	chances	of	landing	an	interview.
Create	Resume	Now	Key	Takeaways	for	Creating	a	Standout	Business	Analyst	Resume	Start	with	a	clear	and	concise	summary	that	highlights	your	key	strengths,	experience,	and	career	objectives,	tailored	to	the	specific	business	analyst	role	you're	applying	for.	Structure	your	resume	strategically,	prioritizing	relevant	work	experience	and
showcasing	your	technical	skills	and	certifications.	Use	action	verbs	and	quantifiable	achievements	to	describe	your	responsibilities	and	impact	in	previous	roles.	Tailor	your	skills	section	to	the	job	posting,	emphasizing	the	tools,	technologies,	and	methodologies	most	relevant	to	the	position.	Consider	including	additional	sections,	such	as	projects,
volunteer	experience,	or	professional	associations,	to	showcase	your	unique	qualifications	and	expertise.	Complement	your	resume	with	a	compelling	cover	letter	that	highlights	your	most	relevant	experiences,	provides	specific	examples	of	your	impact,	and	demonstrates	your	passion	for	business	analysis.	By	following	these	key	strategies	and	tips,
you	can	create	a	standout	business	analyst	resume	and	cover	letter	that	effectively	communicates	your	value	proposition	and	increases	your	chances	of	landing	your	dream	job	in	the	competitive	field	of	business	analysis.	Frequently	Asked	Questions	About	Business	Analyst	Resumes	A:	In	most	cases,	a	business	analyst	resume	should	be	limited	to	1-2
pages.	Focus	on	concise,	relevant	information	that	showcases	your	key	qualifications	and	achievements.	A:	Unless	specifically	requested,	it's	generally	best	to	avoid	including	a	photo	on	your	resume.	Keep	the	focus	on	your	professional	experience	and	skills.	A:	If	you	have	gaps	in	your	employment	history,	consider	including	any	relevant	volunteer
work,	freelance	projects,	or	professional	development	courses	you	completed	during	that	time.	Be	prepared	to	address	any	gaps	directly	in	your	cover	letter	or	interview.	A:	It's	not	necessary	to	include	references	on	your	initial	resume.	Instead,	have	a	separate	list	of	references	ready	to	provide	upon	request.	A:	To	make	your	resume	stand	out,	focus
on	quantifiable	achievements,	tailor	your	content	to	the	specific	job	posting,	and	showcase	your	unique	mix	of	technical	and	soft	skills.	Consider	using	a	clean,	modern	design	template	to	create	a	visually	appealing	and	easy-to-read	document.	A:	If	you	have	relevant	experience	in	other	fields,	such	as	project	management	or	data	analysis,	consider
including	it	on	your	resume.	However,	prioritize	the	experience	that	is	most	directly	applicable	to	the	business	analyst	role	you're	seeking.	A:	It's	a	good	idea	to	review	and	update	your	resume	regularly,	even	if	you're	not	actively	seeking	a	new	job.	Aim	to	refresh	your	resume	at	least	once	every	six	months,	adding	any	new	skills,	certifications,	or
achievements	you've	acquired.	By	anticipating	and	addressing	these	common	questions,	you	can	create	a	comprehensive	and	effective	business	analyst	resume	that	positions	you	for	success	in	your	job	search.	Leer	en	español.	(Read	in	Spanish.)Business	analysts	use	data	to	develop	business	insights	and	recommend	changes.	Business	analysts	can
identify	issues	in	virtually	any	part	of	an	organization,	including	IT	processes,	organizational	structures,	or	staff	development.As	businesses	seek	to	increase	efficiency	and	reduce	costs,	business	analytics	has	become	an	important	part	of	their	operations.	Let’s	take	a	closer	look	at	what	business	analysts	do	and	what	it	takes	to	get	a	job	in	business
analytics.	Afterward,	build	your	skill	set	in	this	lucrative	career	by	enrolling	in	the	IBM	Business	Analyst	Professional	Certificate,	where	you'll	learn	earn	essential	skills	in	process	modeling,	requirements	gathering,	and	stakeholder	engagement.	What	is	business	analysis?Business	analysis	is	the	process	of	gathering	and	analyzing	data	to	make
recommendations	that	help	an	organization	achieve	its	business	goals.	As	a	result,	the	primary	goal	of	business	analysis	is	to	guide	the	decision-making	process	within	an	organization,	offering	suggestions	for	changes	that	can	improve	outcomes	and	overcome	obstacles	or	shortfalls.	Using	their	analytical	skills,	business	professionals	in	the	field	make
plans	and	recommendations	to	help	increase	value	for	both	internal	and	external	stakeholders.A	defining	characteristic	of	business	analysis	is	that	it’s	not	just	about	making	high-level	recommendations.	It	also	involves	designing	technical	and	concrete	action	steps	to	make	those	recommendations	a	reality.	What	does	a	business	analyst	do?Business
analysts	identify	areas	where	a	company	can	increase	its	efficiency	and	strengthen	business	processes.	They	often	work	closely	with	others	throughout	the	business	hierarchy	to	communicate	their	findings	and	help	implement	changes.Tasks	and	duties	can	include:Identifying	and	prioritizing	the	organization's	functional	and	technical	needs	and
requirementsUsing	SQL	and	Excel	to	analyze	large	data	setsCompiling	charts,	tables,	and	other	elements	of	data	visualization	Creating	financial	models	to	support	business	decisionsUnderstanding	business	strategies,	goals,	and	requirementsPlanning	enterprise	architecture	(the	structure	of	a	business)Forecasting,	budgeting,	and	performing	both
variance	analysis	and	financial	analysisBusiness	analyst:	salary	and	job	outlookThe	average	base	salary	for	business	analysts	in	the	United	States	is	$83,509,	according	to	Glassdoor	[1].	However,	your	earning	potential	will	vary	depending	on	the	company,	location,	and	amount	of	experience	you	have.The	demand	for	business	analysts	has	increased	in
recent	years	and	is	projected	to	continue.	The	US	Bureau	of	Labor	Statistics	(BLS)	projects	faster-than-average	job	growth	between	2023	and	2033	for	similar	roles,	such	as	management	analyst,	which	is	poised	to	grow	by	11	percent	in	the	next	decade	[2].	Learn	more:	IT	Business	Analyst:	Duties,	Salary,	and	How	to	Become	OneWhy	pursue	a	career
in	business	analysis?Business	analysts	are	in	demand	across	industries,	including	finance,	health	care,	education,	IT,	consulting,	e-commerce,	government,	and	manufacturing.	As	a	business	analyst,	you'll	have	the	opportunity	to	support	your	organization's	success	through	data-driven	insights.	In	business	analytics,	every	day	brings	new	challenges
and	new	ways	to	put	your	skills	into	practice.	If	you	enjoy	collaborating,	asking	questions,	solving	problems,	doing	impactful	work,	and	bridging	business	and	technology,	a	career	as	a	business	analyst	could	be	a	good	fit.How	to	become	a	business	analystBecoming	a	business	analyst	often	requires	gaining	skills	and	credentials	applicable	to	the	work
and	the	industry	you're	interested	in.	Coursework,	certifications,	or	degrees	can	each	aid	your	path	to	a	job	as	a	business	analyst.1.	Consider	a	degree.Many	employers	like	to	see	at	least	a	bachelor’s	degree	on	your	resume,	though	some	may	prefer	candidates	with	a	master’s	degree,	especially	as	you	seek	to	advance.	According	to	Zippia,	70.5
percent	of	business	analysts	hold	a	bachelor's	degree	[3].	Common	majors	include	business	administration	and	data	science.	2.	Sharpen	your	business	analyst	skills.Here	are	some	skills	you’ll	typically	want	to	have	as	a	business	analyst.	Business	acumen:	A	solid	understanding	of	finance,	accounting,	and	business	principles	will	help	you	surface	what
operational	issues	exist,	and	how	best	to	address	them.Communication:	A	business	analyst	is	often	expected	to	communicate	with	several	different	players	within	an	organization,	including	upper	management	and	other	teams.	Being	able	to	present	your	ideas	clearly	and	convincingly—both	verbally	and	in	writing—will	be	a	large	asset	as	a	business
analyst.Data	analysis:	Gathering,	tracking,	and	analyzing	performance	metrics	will	be	central	to	a	business	analysis	role.	Having	a	good	grasp	of	data	analysis	and	visualization	tools	like	Tableau,	Excel,	and	BI	Tools	can	be	useful.	Some	knowledge	of	a	programming	language	like	SQL	may	also	come	in	handy.Business	analysis	methodologies:
Depending	on	your	industry,	it	could	help	to	be	familiar	with	specific	methodologies,	like	Agile	Business	Analysis,	Six	Sigma,	or	Rational	Unified	Process.Industry	expertise:	Different	industries	have	different	business	needs	and	challenges.	Developing	business	solutions	for	an	IT	company	might	look	different	than	it	does	for	a	health	care	company.
Industry	experience,	even	in	another	role,	can	give	you	a	competitive	edge	when	applying	for	jobs.3.	Earn	a	business	analyst	certification.Earning	a	certification	can	expand	your	skill	set,	potentially	increasing	your	earnings	or	making	you	more	competitive	for	jobs.	Here	are	some	business	analysis	certifications	to	consider:If	you’re	just	starting	out	as
a	business	analyst,	the	ECBA	can	show	hiring	managers	you’ve	received	several	hours	of	training	and	know	the	basics	of	business	analysis.	If	you	have	some	experience	with	business	analytics,	the	CBAP,	CCBA,	and	PMI-PBA	can	show	employers	your	competency	and	experience.4.	Start	with	an	entry-level	role.Internships	and	entry-level	positions	in
accounting,	finance,	or	business	settings	can	build	your	experience	before	you	advance	to	a	higher-level	position.	In	your	job	search,	look	for	titles	like	junior	business	analyst.	If	you’re	still	in	school,	making	an	appointment	with	a	career	counselor	can	help	you	understand	what	opportunities	are	out	there.Business	analysis	is	used	within	a	wide	range
of	industries.	Essentially,	if	a	business	wants	to	use	data	to	make	informed	decisions,	it	typically	employs	a	business	analyst.	Some	examples	of	industries	that	use	business	analysis	include	IT	and	technology	companies	and	financial	organizations.Sharpen	your	business	analytics	skills	with	CourseraIf	a	career	in	business	analysis	sounds	interesting,
build	your	knowledge	and	skill	set	by	enrolling	in	the	IBM	Business	Analyst	Professional	Certificate.	Over	six	courses,	you'll	learn	essential	skills	in	process	modeling,	requirements	gathering,	and	stakeholder	engagement,	as	well	as	how	to	apply	systems	analysis	tools	to	real-world	scenarios.	Frequently	asked	questions	(FAQ)A	business	intelligence
analyst,	or	BI	analyst,	is	a	hybrid	role	somewhere	between	data	analyst	and	business	analyst.	BI	analysts	analyze,	model,	and	visualize	data	on	industry	trends	and	the	competitive	landscape	to	help	businesses	drive	profits.​Not	all	business	analysts	work	for	a	company's	IT	department.	If	you're	interested	in	both	data	analysis	and	IT,	consider	a	role	as
an	IT	business	analyst.	In	this	job,	you'd	analyze	the	needs	and	pain	points	of	the	IT	department,	as	well	as	recommend	technology	and	business	solutions.​Business	analytics	might	be	a	better	fit	if	you're	more	business	minded.	If	you	enjoy	working	with	numbers	and	excel	in	mathematics	and	statistics,	then	consider	data	analysis	as	a	career	path.
Many	of	the	skills	overlap,	so	it's	possible	to	start	as	a	business	analyst	and	move	into	a	role	as	a	data	analyst	(or	vice	versa).​A	business	intelligence	analyst,	or	BI	analyst,	is	a	hybrid	role	somewhere	between	data	analyst	and	business	analyst.	BI	analysts	analyze,	model,	and	visualize	data	on	industry	trends	and	the	competitive	landscape	to	help
businesses	drive	profits.​Show	all	4	frequently	asked	questions	How	to	write	a	business	analyst	resume	that	grabs	the	recruiter's	attention?	Explaining	why	you’re	a	perfect	match	doesn’t	have	to	be	tricky.	All	you	need	to	do	is	understand	how	to	wow	the	hiring	manager.And	we’re	about	to	show	you	how	to	do	it	on	a	job-winning	resume	for	business
analyst	jobs.This	guide	will	show	you:A	business	analyst	resume	sample	better	than	9	out	of	10	other	resumes.How	to	write	a	resume	for	business	analyst	jobs	that	will	land	you	more	interviews.Tips	and	examples	of	the	best	business	analyst	skills	(resume	top	3	skills	included!).How	to	write	a	perfect	business	analyst	resume	summary	and	get	the	job
you	want.Want	to	save	time	and	have	your	resume	ready	in	5	minutes?	Try	our	resume	builder.	It’s	fast	and	easy	to	use.	Plus,	you’ll	get	ready-made	content	to	add	with	one	click.	Explore	our	free	resume	templates	and	start	building	your	resume	today.Create	your	resume	nowUse	this	resume	templateSample	resume	made	with	our	builder—See	more
resume	samples	here.One	of	our	users,	Anjeanette,	had	this	to	say:Zety	suggested	tips	and	revised	my	resume	in	a	way	I	never	could.	Helped	me	word	things	in	a	much	more	intelligent	fashion	and	got	me	my	dream	job.	Targeting	other	jobs	in	business	and	analytics	too?	See	one	of	our	dedicated	guides:Business	Analyst	Resume	SampleRoy	Hayling
Business	Analyst515-432-9948r.b.hayling@gmail.comlinkedin.com/in/RoyHayling6Resume	SummarySenior	Product	Manager	with	5	years	experience	seeking	to	transition	to	Business	Analyst	at	Amazon	Corporate.	Leveraging	and	analyzing	big	data	can	improve	the	sales	performance	of	product	lines	by	up	to	60%.	Have	an	MA	in	Computer	Science
and	a	BA	in	Finance.Work	Experience	Business	AnalystAmazon	Corporate,	2009–2017Seattle,	WashingtonRedesigned	fulfillment	processes	and	customer	communication	protocols,	saving	the	company	a	minimum	of	$15	million	annually.Implemented	a	customer	service	process	that	reduced	refund	requests	by	32%	and	direct	labor	costs	by	$2.5
million.Completed	in-depth	analyses	for	business	optimization	projects,	boosting	revenue	by	11.8%.Junior	Business	AnalystAmazon	Corporate,	2009–2017Seattle,	WashingtonAssisted	in	developing	analysis	workflow	improvements	that	raised	effectiveness	by	15%	and	decreased	errors	by	10%	in	the	first	year	of	implementation.Worked	with
requirements	from	3	top	clients	to	specify	business	plans	and	goals.Created	5+	test	scripts	under	the	guidance	of	senior	business	analysts.EducationMA	in	Computer	ScienceStanford	University,	Stanford,	CAAugust	2015–May	2019GPA:	4.1Top	3%	of	the	classPresident	of	the	Stanford	Analysts	Students	Association	(2018)BS	in	Computer
ScienceStanford	UniversityStanford,	California	2010SkillsMicrosoft	Project	2016SWOT	AnalysisGAP	assessmentBenchmarkingWireframingAnalytical	Thinking	and	Problem-Solving	SkillsTeamwork	and	Project	ManagementAccurate	and	Detail-orientedEffective	Communication	SkillsPublic	Speaking	Publications“AI	vs	the	Rules	of	Data	Analysis”,
Business	Today,	Silicon	Valley	Publishing,	2023“Python	&	Business	Analysts,”	Business	&	Growth	Magazine,	JG	Publishing,	2022LanguagesAmerican	English—Native	Mexican	Spanish—ConversationalHere's	how	to	write	a	business	analyst	resume:1.	Format	Your	Business	Analyst	ResumeAs	a	business	analyst,	you	solve	problems.	You	look	at	a
company’s	organization	and	performance,	find	the	problems,	and	introduce	change.	You	translate	mountains	of	data	into	actionable,	bite-sized	information.	And	how	does	it	translate	to	writing	a	resume	for	a	business	analyst?The	ability	to	translate	large	into	small	is	a	necessary	skill	to	have	when	writing	a	resume.	A	strong	business	analyst	resume
should	reflect	that	skill	in	action.	And	it	all	starts	with	your	resume	format.	Here’s	how	to	format	your	business	analyst	resume	sample:Divide	your	resume	into	sections	and	categories.	Boost	the	readability	of	your	document,	by	sticking	to	this	outline:Header	(including	your	name,	position,	and	contact	information)Summary	Statement	or	Career
Objective	(depending	on	your	experience)Experience	SectionEducation	SectionUseful	SkillsAdditional	Sections	(certifications	you	received,	languages	you	speak,	interests	you	have,	publications	with	your	name	on	them,	etc.)Choose	the	right	font	for	your	resume.	Times	New	Roman,	Arial,	and	Helvetica	are	only	some	of	the	great	options.Set	line
spacing	of	1.15	and	standard	resume	margins	to	an	inch	on	each	side.	That’s	yet	another	way	of	making	your	document	more	readable.	Choose	the	best	file	format.	And	what’s	the	best	format	for	your	business	analyst	resume	sample?	PDF	files	usually	do	the	trick,	unless	it’s	specified	differently	in	the	job	ad.Name	your	resume	correctly.	Include	your
name	and	the	position	you’re	after.	Add	“resume”	so	that	your	recruiter	won’t	confuse	it	with	your	cover	letter.Since	we’ve	analyzed	the	formatting,	it’s	time	to	start	writing	your	resume.Pro	Tip:	Want	to	go	with	a	template?	Choose	a	style	that	matches	the	culture	of	your	industry	and/or	employer.	For	example,	traditional	resume	templates	may	work
better	for	conservative	companies.	2.	Describe	Your	Business	Analyst	ExperienceDid	you	know	that,	according	to	the	Bureau	of	Labor	Statistics,	the	employment	of	business	analysts,	such	as	yourself,	is	projected	to	grow	much	faster	than	the	average	of	all	occupations?	That	means	the	competition	will	be	fierce.	And	that	means	your	experience
section	must	be	top-notch.Here’s	how	to	describe	your	work	experience	on	a	business	analyst	resume:Stick	to	the	reverse-chronological	format.	That’s	the	best	way	to	highlight	your	most	recent	activities,	in	which	your	recruiters	are	the	most	interested.Tailor	your	resume	to	the	job	description	to	show	that	you’re	answering	this	specific	ad	and	not
just	sending	resumes	to	tens	of	different	companies.Write	more	about	your	accomplishments	than	about	your	duties.	Your	achievements	are	proof	that	you’ve	done	your	duties	well.	Add	as	many	as	six	bullet	points	under	each	job.	That	breaks	your	accomplishments	down	in	detail.	Quantify	whenever	possible.	Working	with	numbers	is	extremely
important	in	your	line	of	work.	Your	hiring	manager	will	focus	on	results.	Regardless	of	who	reads	your	resume	first,	they	want	to	quantify	any	investment	made.Use	action	verbs,	power	words,	adjectives,	and	synonyms.	That’s	how	you	can	avoid	writing	a	generic	resume	and	stand	out	more	among	your	competitors.Let’s	see	some	examples	of	the
right	BA	resume	experience	section.Sample	Business	Analyst	Job	Description	for	a	ResumeThe	first	example	is	precise	and	uses	power	words,	synonyms,	and	numbers.	The	second	example,	on	the	other	hand,	doesn’t	deliver	any	specific	information.	Will	the	analysis	written	by	this	BA	be	just	as	vague?	Better	not	risk	it.But	what	if	you’re	not	as
experienced	as	the	candidate	above?	There’s	still	a	way	to	impress	your	recruiter	with	your	work	experience.Business	Analyst	Resume	Sample:	Entry-Level	Work	Experience	SectionSee	how	precise	the	first	candidate	is?	See	how	weak	the	word	“different”	looks	in	the	second	example?	Your	resume	won’t	impress	recruiters	unless	you	give	them
specific	information	about	your	achievements.Time	to	go	back	a	bit	further	down	your	life	and	shine	with	your	education	section.Not	sure	how	to	include	your	achievements	and	experience?	Need	help	knowing	where	to	start?	Read	our	guide:	Achievements	to	Put	on	Resume	-	Complete	Guide	(+30	Examples)Making	a	resume	with	our	builder	is
incredibly	simple.	Follow	our	step-by-step	guide,	use	ready-made	content	tailored	to	your	job	and	have	a	resume	ready	in	minutes.When	you’re	done,	Zety’s	resume	builder	will	score	your	resume	and	our	ATS	resume	checker	will	tell	you	exactly	how	to	make	it	better.3.	Highlight	Your	Education	on	a	Resume	for	a	Business	AnalystBefore	creating	an
education	section	on	your	BA	resume,	you	might	ask	yourself,	how	far	back	should	you	go	with	your	resume.	The	answer	to	that	is	pretty	simple,	and	it	doesn’t	require	any	work	in	Excel:	Limit	yourself	to	the	basics	and	just	list	your	highest	degree	of	education	if	you	already	have	tons	of	business	analysis	experience.List	relevant	coursework,	favorite
fields	of	study,	academic	achievements,	and	extracurricular	activities	if	you’re	writing	a	resume	with	little	experience.And	just	remember:	be	relevant	to	the	opening	and	try	to	impress	the	reader.	Here’s	how	to	create	a	good	education	section	on	your	business	analyst	resume:Let’s	see	what	it	should	look	like:Education	on	a	Business	Analyst	Resume
SampleSimply	perfect.	And	not	only	because	the	candidate	has	graduated	from	Stanford	University.	Only	last	year,	almost	10,000	people	achieved	that.	But	this	candidate	also	has	some	accomplishments	to	prove	his	potential.This	example	is	simply	not	clear.	Also,	3.5	is	not	an	impressive	GPA	score	at	all.Time	to	see	how	to	top	that	potential	and
experience	with	some	relevant	skills.Pro	Tip:	Mention	your	GPA	on	a	resume	if	it’s	higher	than	3.5.	If	you	list	cum	laude	on	a	resume,	skip	adding	information	about	your	GPA.4.	Put	Your	Business	Analyst	Skills	on	a	ResumeWhat	are	the	3	most	important	skills	of	a	business	analyst?	It’s	problem-solving,	critical	thinking,	and	communication	skills.
However,	to	impress	a	hiring	manager,	you	need	more	than	just	these	top	3	business	analyst	skills.Here’s	how	to	add	skills	to	your	business	analyst	resume:Visit	the	job	ad	and	search	for	the	necessary	skills	section.	Some	of	them	might	be	hidden	in	skill-related	keywords,	but	it’s	usually	a	no-brainer	to	spot	them.Do	some	research	about	the	company.
Visit	their	social	media,	website,	and	search	for	some	news	about	them.	See	what	technology	they’re	using	and	show	the	recruiter	you're	skilled	with	it,	or	at	least	have	some	knowledge	about	it.Read	your	experience	and	education	section	and	see	if	you’ve	got	some	achievements	that	can	easily	be	mirrored	by	your	skills.Write	a	master	list	of	all	your
professional	skills.	That	will	help	you	identify	those	needed	most	by	your	future	employer.Choose	5–10	hard	and	soft	skills	that	are	most	suitable	for	the	job	you’re	after.List	your	skills	in	an	order	that	spotlights	your	best	skills	first.	Remember,	your	resume	isn't	a	research	report—it's	a	sales	document.Here	are	some	common	skills	you	might	find	in	a
typical	business	analyst	job	description:	Business	Analyst	Skills	for	a	ResumeHere’s	how	a	good	business	analyst	resume	skills	list	can	look	like:Business	Analyst	Skills	(Resume	Examples)Some	things	go	beyond	your	experience,	education,	and	skills	sections.	Read	on	and	see	how	to	include	them	in	your	resume.We’ve	analyzed	over	11	million
resumes	created	using	our	builder,	and	we’ve	discovered	that:Business	Analysts	usually	list	23	skills	on	their	resumes.The	most	common	skills	for	Business	Analysts	include	requirements	gathering,	business	analysis,	project	management,	requirements	analysis,	and	quality	assurance.Resumes	for	Business	Analysts	are,	on	average,	3.3	pages	long.6.
Add	Other	Sections	to	Your	Business	Analyst	ResumeWe’ve	got	all	the	standard	sections	covered.	But	your	employer	is	not	looking	for	yet	another	standard	business	analyst.	You	need	to	prove	that	you’re	an	exquisite,	outstanding	person.	Who,	apart	from	a	set	of	relevant	skills,	great	education,	and	amazing	achievements,	has	something	more	that	can
be	of	value.	Everything	that	can	impress	the	hiring	managers	can	be	put	in	the	additional	sections	of	your	resume.	Let’s	take	a	look	at	what	it	can	be.Here	are	some	additional	sections	you	might	add	to	your	business	analyst	resume	to	boost	your	chances	of	landing	an	interview:Resume	licenses	&	certifications	are	a	great	way	to	show	you've	got	all
the	skills	and	knowledge	necessary	to	perform	your	task	efficiently.	Publications	on	a	resume	show	you’re	not	only	a	pro-business	analyst.	You’re	also	an	authority	figure	for	other	business	analysts.Conferences	you	attended	show	you	are	willing	to	learn	new	things,	which	is	always	valuable.Languages	on	a	resume	are	more	than	welcome,	as	they	tell
the	recruiter	that	you	can	communicate	interculturally,	which	is	a	great	plus	in	every	organization.Volunteering	experience,	especially	if	it’s	relevant	to	the	job	opening,	is	something	that	every	HR	specialist	loves	to	see,	as	it	proves	you're	a	great	culture	fit.Let’s	see	what	it	can	look	like	on	your	resume	for	a	business	analyst:Business	Analyst	Resume:
Examples	of	Other	SectionsYou’re	almost	ready.	It’s	time	to	go	back	and	write	a	perfect	opening	for	your	resume.	Pro	Tip:	Once	you’ve	completed	your	business	analyst	resume	highlights,	you	may	need	to	make	cuts.	Does	your	resume	fill	more	than	a	page?	Cut	it	by	deleting	extra	sections	first.	7.	Create	a	Business	Analyst	Resume	Summary	or
Resume	ObjectiveThe	best	BA	resume	starts	with	a	resume	summary	or	a	resume	objective.	And	here’s	a	trick	as	useful	as	SUM	Formula	for	Excel:	you	write	it	last,	using	everything	that	you’ve	included	in	your	resume	so	far.	Wondering	which	should	you	use,	and	what’s	the	difference	between	an	objective	and	a	summary?Write	a	business	analyst
resume	summary	if	you’ve	got	years	of	business	analyst	experience	or	any	related	experience.	Highlight	your	accomplishments,	experience,	and	relevant	skills.Write	a	resume	objective	if	you	don’t	have	tons	of	relevant	experience.	Highlight	your	skills	and	motivation.	To	perfectly	start	your	resume,	follow	these	steps:Look	for	things	in	your	resume
that	stand	out	and	can	help	you	get	the	job	you’re	after.	Take	another	look	at	the	job	ad	and	compare	it	to	what	you’ve	already	written	in	your	resume.Choose	2–3	top	skills	and	achievements	that	are	the	most	relevant	for	the	position.We	know	that,	just	like	any	business	analyst,	there’s	nothing	better	for	you	than	a	clear	formula.	So	here	it	is:Adjective
+	Job	Title	+	Years	of	Experience	+	Achievements	+	Skills	+	What	You	Want	to	Do	for	the	Employer	Seems	pretty	straightforward,	right?	Let’s	see	how	it	can	look	like	on	a	senior	business	analyst	resume!Sample	Business	Analyst	Resume	Summary	Did	you	know	that	recruiters	look	at	a	resume	for	an	average	of	7	seconds?	The	first	example	reads	fast
and	gives	all	the	details	necessary	to	assess	whether	the	candidate	is	the	right	fit.	The	second	example,	on	the	other	hand,	gives	you	basic	information.	No	achievements,	no	numbers,	no	details.	Also:	no	reason	to	waste	any	more	time	on	that	resume.Now	let’s	see	some	examples	of	right	and	wrong	resume	objectives	for	an	entry-level	business	analyst
resume.Business	Analyst	Resume	ObjectiveYour	BA	resume	is	written	and	ready	to	send.	But	don’t	do	it	just	yet!Learn	more	about	writing	a	captivating	intro	to	your	resume.	Visit	our	guide:	How	to	Write	a	Perfect	Resume	Introduction	8.	Add	a	Cover	Letter	to	Your	Resume	for	Business	AnalystCover	letters	are	still	a	must-have.	Your	business	analyst
cover	letter	works	with	your	resume,	offering	hiring	managers	the	most	eye-catching	and	important	aspects	of	your	candidacy.Here’s	how	to	write	a	great	cover	letter	to	accompany	your	resume	for	business	analyst:1.	Format	your	cover	letter	properly.	Make	it	consistent	with	your	resume	template	to	show	your	attention	to	detail.2.	Begin	your	cover
letter	by	grabbing	readers’	attention	within	the	first	few	sentences.	That’s	how	you	make	them	want	to	read	further.3.	Keep	the	correctlength	of	your	cover	letter.	Try	to	keep	it	shorter	than	400	words.4.	Finish	your	cover	letter	with	another	spectacular	achievement	and	top	it	with	a	call	to	action,	offering	a	precise	date	and	time	for	an	interview.And
that’s	it.	Now	it’s	time	to	answer	the	job	opening	and	prepare	for	an	interview.Pro	Tip:	The	only	thing	you	want	to	avoid	is	repeating	your	resume	for	a	business	analyst.	Cover	letters	should	complement	resumes	and	not	repeat	them.	Plus,	a	great	cover	letter	that	matches	your	resume	will	give	you	an	advantage	over	other	candidates.	You	can	write	it
in	our	cover	letter	builder	here.	Here's	what	it	may	look	like:Create	my	cover	letter	nowSee	more	cover	letter	templates	and	start	writing.Key	TakeawayKudos	to	you,	you	just	got	yourself	a	well-written	business	analyst	resume!	Let’s	just	have	a	quick	recap	of	how	to	do	it,	so	that	nothing	goes	missing:Select	the	right	format	for	your	resume	and
describe	your	experience	in	reverse	chronological	order.Start	your	resume	by	writing	a	resume	summary	or	objective.In	the	experience	section	of	your	resume,	describe	your	achievements,	not	duties.Include	information	about	your	education	that’s	relevant	to	the	BA	job	you’re	trying	to	land.Include	additional	information,	like	publications,	languages,
certificates,	etc.Add	a	cover	letter	and	make	it	consistent	with	your	resume.Thank	you	for	reading	this	guide!	Let’s	talk	more	in	the	comment	section	below!About	Zety’s	Editorial	ProcessThis	article	has	been	reviewed	by	our	editorial	team	to	make	sure	it	follows	Zety's	editorial	guidelines.	We’re	committed	to	sharing	our	expertise	and	giving	you
trustworthy	career	advice	tailored	to	your	needs.	High-quality	content	is	what	brings	over	40	million	readers	to	our	site	every	year.	But	we	don't	stop	there.	Our	team	conducts	original	research	to	understand	the	job	market	better,	and	we	pride	ourselves	on	being	quoted	by	top	universities	and	prime	media	outlets	from	around	the	world.Sources	A
strong	business	analyst	resume	summary	is	critical;	it	helps	hiring	managers	find	candidates	who	are	eligible	for	the	role.	It	highlights	your	skills,	years	of	experience,	and	certifications.	A	well-written	summary	makes	recruiters	want	to	keep	reading.Hiring	managers	often	scan	resumes,	so	a	resume	with	the	right	skills,	experience,	and	achievements
helps	you	stand	out	and	increases	your	chances	of	getting	into	an	interview.Essential	Components	for	a	Strong	Business	Analyst	SummaryProfessional	Experience	and	Industry	ExpertiseMention	how	many	years	you	have	worked	as	a	business	analyst	in	specific	fields	like	finance	and	healthcare;	it	shows	your	industrial	expertise.Analytical	Skills	and
Problem-Solving	AbilitiesMention	your	ability	to	identify	business	problems,	how	you	analyze	them	and	work	for	proper	solutions	using	data.Technical	Proficiency	and	Tools	KnowledgeMention	your	knowledge	and	expertise	in	using	software	tools	like	Excel,	Power	BI,	or	any	other	relevant	tools	used	for	data	analysis.Communication	and	Stakeholder
ManagementDemonstrate	your	ability	to	connect	with	different	teams,	i.e.,	business	and	technical	teams,	and	bridge	the	gap	between	them.Project	Management	and	Process	ImprovementMention	and	highlight	your	role	in	putting	your	efforts	into	work	and	organizing	everything	properly	for	the	project's	success.Data-Driven	Decision	MakingHighlight
your	ability	to	look	at	data	patterns,	acquire	conclusions	from	them,	and	help	make	smart	business	choices.Certifications	and	Educational	BackgroundInclude	relevant	certifications	like	CBAP,	CCBA,	or	PMI-PBA,	along	with	your	degree,	to	show	you	have	the	right	skills	and	training.Dedicated	business	operations	analyst	with	5+	years	of	experience	in
optimizing	business	processes	and	identifying	cost-saving	opportunities,	skilled	in	data	analysis,	forecasting,	and	implementing	operational	improvements	to	enhance	productivity	and	a	proven	track	record	of	operations	and	increasing	efficiency	by	15%.	Strong	communication	and	problem-solving	skills	in	cross-functional	environments.	Passionate
about	data-driven	decision-making	and	continuous	process	improvement.Why	Is	It	a	Good	Example?Highlights	passion	and	experience.Focuses	on	skills	like	data	analysis,	forecasting,	and	implementing	operational	improvements.Shows	strong	communication	and	problem-solving	skills.A	business	operations	analyst	with	5+	years	of	expertise	in
process	analysis,	cost	reduction,	and	performance	metrics.	Skills	in	designing	and	implementing	operational	strategies	to	boost	efficiency	and	reduce	operational	costs.	Achieved	a	10%	increase	in	operational	productivity	by	leading	cross-departmental	projects.	Proficient	in	using	advanced	Excel	functions,	SQL,	and	Tableau	to	generate	actionable
insights.	Dedicated	to	continuous	improvement	and	delivering	measurable	results.Why	It's	a	Good	Example?Highlights	expertise	in	process	analysis,	cost	reduction	and	performance	metrics.Shows	skills	in	designing	and	implementing	operational	strategies.Proficiency	in	using	advanced	Excel	functions,	SQL,	and	Tableau	to	generate	actionable
insights.The	detail-oriented	analyst	who	can	analyze	business	operations.	Familiar	with	data	analysis	but	lacks	experience	in	decision-making.	Has	some	knowledge	of	business	processes	but	struggles	with	optimization.	Looking	for	an	opportunity	to	apply	my	analytical	skills.Why	It's	a	Bad	Example?Lack	of	specificity	about	skills	and	attributes.Does
not	convey	any	dedication	to	work.Using	only	generic	terms.An	IT	Business	Analyst	with	6	years	of	expertise	in	bridging	the	gap	between	technical	teams	and	business	stakeholders.	Specializes	in	gathering	requirements,	business	process	mapping,	and	system	implementations.	Successfully	led	a	team	to	improve	system	integration,	resulting	in	a	20%
reduction	in	downtime	and	proficiency	in	Agile	methodologies	and	using	tools	like	Jira	and	Confluence.	Committed	to	driving	efficiency	through	technology.Why	It's	a	Good	Example?Highlights	experience	and	expertise	in	stakeholder	communication	skills.Mentioning	skills	in	gathering	requirements,	business	process	mapping,	and	system
implementations.Using	Quantifiable	achievements	"successfully	led	a	team	to	improve	system	integration,	resulting	in	20%	reduction	in	downtime."An	IT	Business	Analyst	with	6	years	of	experience	delivering	solutions	that	align	with	business	needs.	Skilled	in	requirements	analysis,	system	design,	and	testing.	Spearheaded	the	deployment	of	a	new
CRM	system	that	increased	sales	team	productivity	by	25%.	Strong	communication	skills	in	liaising	between	IT	and	non-technical	stakeholders.	Expertise	in	project	management	tools	such	as	Jira,	MS	Project,	and	NS	Visio.Why	It's	a	Good	Example?Highlighting	passion	and	experience	as	an	IT	Business	Analyst.Showcasing	skills	and	expertise	in
requirement	analysis,	system	design,	and	testing.Using	achievements	in	numbers	and	metrics.Tech-savvy	IT	business	analyst	with	an	interest	in	software	solutions.	I	Can	work	with	developers	but	struggles	with	technical	documentation.	Limited	experience	with	Agile	methodologies.	Hoping	to	gain	more	experience	in	IT	projects.Why	It's	a	Bad
Example?Not	mentioning	experience.Lack	of	specific	skills	and	relevant	achievements.Too	vague.A	Recent	graduate	with	a	degree	in	business	administration	and	internship	experience	as	a	business	analyst.	Skilled	at	conducting	data	analysis,	generating	reports,	and	working	with	senior	analysts	to	improve	business	processes.	Skilled	in	using	Excel
and	SQL	for	data	collection	and	analysis.	Eager	to	contribute	to	business	optimization	through	analytical	thinking	and	attention	to	detail.	Excellent	interpersonal	skills	for	working	in	team-based	environments.Why	It's	a	Good	Example?Focusing	on	skills	in	using	Excel	and	SQL	for	data	collection	and	analysis.Mentioning	eagerness	to	contribute	to
business	optimization.Showcasing	communication	skills	and	analytical	thinking.An	entry-level	business	analyst	with	a	solid	one-year	foundation	in	market	research,	data	analysis,	and	project	coordination.	Completed	internships	where	assisted	in	process	mapping	and	identifying	business	solutions.	Passionate	about	applying	data	insights	to	improve
business	strategies.	Proficient	in	Excel,	SQL,	and	Power	BI.	Ready	to	leverage	my	analytical	skills	to	help	organizations	grow.Why	It's	a	Good	Example?Mentions	passion	towards	the	work	as	a	business	analyst.Highlights	skills	and	proficiency	in	Excel	and	Power	BI.Showcases	analytical	skills	for	the	growth	of	the	organization.Recently	graduated	with
a	business	degree.	Interested	in	learning	about	business	analysis.	Basic	knowledge	of	Excel	and	PowerPoint.	Looking	for	an	opportunity	to	gain	experience	in	the	industry.Why	It's	a	Bad	Example?Lacks	detail	on	qualification	and	expertise.Using	only	generic	statements.Business	Analyst	Intern	with	6	months	of	hands-on	experience	in	analyzing
business	needs	and	assisting	in	the	development	of	business	solutions.	Contributed	to	project	documentation,	process	modeling,	and	data	collection	for	decision-making	and	worked	with	senior	analysts	to	identify	areas	for	process	improvement,	resulting	in	a	10%	reduction	in	workflow	inefficiencies.	Proficient	in	Excel,	Power	BI,	and	process	mapping.
Eager	to	apply	my	learning	to	a	full-time	business	analyst	role.Why	It's	a	Good	Example?Highlights	training	experience	in	analyzing	business	needs	and	assisting	in	the	development	of	business	solutions.Highlighting	results	in	the	reduction	of	workflow	inefficiencies	by	10%.Mentioning	proficiency	in	software	like	Excel,	and	Power	BI.A	Business
Analyst	Intern	with	5	months	of	experience	and	a	strong	foundation	in	data	analysis,	market	research,	and	business	process	documentation.	Assisted	in	evaluating	and	improving	workflows	to	enhance	operational	efficiency.	Gained	exposure	to	Agile	methodologies	and	participated	in	sprint	planning	meetings.	Experienced	with	tools	such	as	Excel,
SQL,	and	Tableau.	Committed	to	leveraging	my	skills	to	drive	business	growth	and	operational	success.Why	It's	a	Good	Example?Highlighting	experience	in	data	analysis,	market	research,	and	business	process	documentation.Mentioning	commitment	and	dedication	towards	boosting	business	growth	and	operational	success.Emphasizes	experience	in
using	tools	such	as	Excel,	SQL,	and	Tableau.Aspiring	business	analyst	eager	to	work	in	a	professional	setting.	Understands	data	analysis	but	has	never	applied	it	in	real	scenarios.	Limited	experience	with	project	management.	Looking	for	an	internship	to	improve	my	skills.Why	It's	a	Bad	Example?Lacks	of	specifying	skills	and	experience.Did	not
mention	commitment	and	dedication	towards	the	job.A	Junior	Business	Analyst	with	2	years	of	experience	in	supporting	senior	analysts	in	gathering	requirements,	analyzing	data,	and	documenting	business	processes.	Expert	in	process	mapping,	data	visualization,	and	reporting.	Contributed	to	a	project	that	reduced	operational	errors	by	15%	through
workflow	optimization	and	was	an	expert	in	tools	like	Excel,	Power	BI,	and	SQL.	Ready	to	take	on	more	complex	projects	and	contribute	to	team	success.Why	It's	a	Good	Example?Stating	experience	in	supporting	senior	analysts	in	gathering	requirements	and	analyzing	data.Emphasizing	skills	in	process	mapping,	data	visualization,	and
reporting.Mentioning	your	achievement	in	reducing	operational	errors	by	15%.A	dedicated	junior	business	analyst	with	2	years	of	a	strong	background	in	process	analysis	and	business	reporting.	Assisted	in	the	implementation	of	business	solutions	that	improved	operational	efficiency	by	10%.	Experienced	in	working	with	cross-functional	teams	to
gather	requirements	and	deliver	solutions	and	excellence	in	using	SQL,	Excel,	and	Tableau	to	drive	data	analysis.	Looking	to	expand	my	skills	in	business	analysis	and	contribute	to	organizational	success.Why	It's	a	Good	Example?Mentioning	experience	in	process	analysis	and	business	reporting.Highlighting	accomplishment	in	numbers	and	metrics
to	show	more	impact	of	the	work.Showcasing	expertise	in	using	SQL,	Excel,	and	Tableau	to	drive	data	analysis.Motivated	junior	business	analyst	with	basic	problem-solving	skills.	Can	assist	with	reports	but	struggles	with	data	interpretation.	Limited	exposure	to	business	intelligence	tools.	Seeking	a	role	to	enhance	analytical	abilities.Why	It's	a	Bad
Example?Not	mentioning	experience	specifically.Does	not	mention	skills	and	achievements.Ignoring	certifications	or	training.A	dedicated	senior	business	analyst	with	8+	years	of	experience	in	delivering	high-impact	solutions	to	optimize	business	processes.	Expertise	in	requirements	gathering,	stakeholder	management,	and	improvement.	Cement
and	Led	a	team	that	implemented	a	new	ERP	system,	resulting	in	a	30%	increase	in	efficiency.	Skilled	in	Agile	methodologies,	data	analysis,	and	project	management.	Proven	track	record	of	driving	business	success	through	data-driven	insights.Why	It's	a	Good	Example?Mentioning	dedication	and	experience	in	delivering	high-impact	solutions	to
optimize	business	processes.Showing	expertise	in	requirements	gathering,	and	stakeholder	management.Highlighting	the	achievement	of	implementing	a	new	EPR	system,	resulting	in	a	30%	increase	in	efficiency.Dedicated	Senior	Business	Analyst	with	over	a	decade	of	experience	in	process	optimization,	strategy,	planning,	and	business	intelligence.
Adept	at	leading	cross-functional	teams	and	aligning	business	needs	with	IT	solutions.	Successfully	led	a	project	that	reduced	costs	by	20%	while	enhancing	operational	efficiency.	Expert	in	using	tools	such	as	SQL,	Tableau,	and	Visio	to	support	data-driven	decision-making.	Passionate	about	driving	business	growth	and	continuous	improvement.Why
It's	a	Good	Example?Highlighting	experience	and	essential	skills.Emphasizing	passion	towards	driving	business	growth	and	continuous	improvement.Mentioning	quantifiable	achievement.Experienced	business	analyst	with	years	of	industry	exposure.	Can	handle	business	reports	but	needs	more	experience	in	strategy	planning.	Not	very	comfortable
with	stakeholder	communication.	Looking	for	a	leadership	role.Why	It's	a	Bad	Example?No	clear	mention	of	experience.Ignoring	relevant	skills	and	certifications,	that	add	value	to	a	resume.Business	Process	Analyst	with	3	years	of	experience	in	mapping,	analyzing,	and	improving	business	processes	to	improve	operational	efficiency.	Proven	track
record	of	identifying	challenges	and	implementing	solutions	that	reduce	the	processing	time	by	15%.	proficient	in	using	tools	like	Visio,	BPMN,	and	Lean	Six	Sigma	methodologies.	Strong	communication	skills	for	collaborating	with	stakeholders	and	delivering	improvements.	Committed	to	achieving	long-term	process	optimization.Why	It's	a	Good
Example?Showcasing	relevant	skills	and	experience.Mentioning	achievements	using	numbers	to	show	more	impact	of	the	work.Mentioning	communication	skills	for	collaborating	with	stakeholders	and	delivering	improvements.Business	process	analyst	with	3	years	of	expertise	in	identifying	inefficiencies	and	redesigning	processes	to	improve	business
outcomes.	Led	a	project	that	improved	customer	service	response	time	by	20%	through	streamlined	workflows.	Proficient	in	process	mapping,	risk	analysis,	and	project	management.	Experience	with	Lean	Six	Sigma	and	process	re-engineering.	Dedicated	to	continuous	process	improvement	and	cost	reduction.Why	It's	a	Good	Example?Showcasing
experience	with	Lean	Six	Sigma	and	process	re-engineering.Mentioning	dedication	towards	continuous	process	improvement	and	cost	reduction.Using	quantifiable	achievements.Knowledgeable	in	analyzing	business	processes	but	lacks	automation	experience.	Can	identify	inefficiencies	but	struggles	with	implementation.	Limited	expertise	in	process
modeling	tools.	Looking	for	a	role	to	gain	practical	exposure.Why	It's	a	Bad	Example?Lack	of	experience	and	relevant	skills.Specifically	not	mentioning	achievements	and	relevant	training.Technical	business	analyst	with	6+	years	of	experience	working	at	the	intersection	of	business	and	technology.	Expert	in	requirements	gathering,	system
integration,	and	delivering	technical	solutions	to	improve	business	operations	also	successfully	led	the	integration	of	enterprise	software	that	reduced	system	downtime	by	20%.	Expert	in	translating	complex	business	requirements	into	actionable	technical	solutions.Why	It's	a	Good	Example?Clearly	stating	years	of	experience	and	relevant
skills.Mentioning	achievements	like	leading	the	integration	of	enterprise	software	that	reduced	system	downtime	by	20%.Highlighting	skills	in	translating	complex	business	requirements	into	actionable	technical	solutions.Technical	business	analyst	with	6+	years	of	experience	in	analyzing	and	improving	business	systems	through	technology
solutions.	Led	a	project	that	automated	key	processes,	increasing	efficiency	by	15%.	Expertise	in	technical	writing,	system	architecture,	and	collaborating	with	development	teams,	as	well	as	excellence	in	Agile	methodologies.	Focused	on	delivering	technology-driven	improvements	to	meet	business	goals.Why	It's	a	Good	Example?Highlighting	years	of
experience	and	key	skills.Mentioning	expertise	in	technical	writing,	system	architecture,	and	collaborating	with	development	teams.Focusing	on	skills	like	analyzing	and	improving	business.Technical	business	analyst	with	some	knowledge	of	IT	systems.	Familiar	with	SQL	but	struggles	with	complex	data	queries.	Can	work	with	developers	but	lacks
coding	experience.	Hoping	to	build	technical	expertise.Why	It's	a	Bad	Example?Ignoring	keywords	and	key	skills	needed	for	a	job	role.Not	mentioning	years	of	experience	and	achievements.Passionate	business	systems	analyst	with	5+	years	of	experience	in	analyzing	and	improving	business	systems.	Specializes	in	system	implementation,
troubleshooting,	and	continuous	improvements.	Led	a	team	to	successfully	implement	a	new	CRM,	improving	data	management	by	25%.passinate	about	driving	technology	solutions	that	enhance	business	performance.Why	It's	a	Good	Example?Focusing	on	analyzing	skills	and	improving	business	systems.Mentioning	specializations	in	system
implementation,	troubleshooting,	and	continuous	improvements.Highlighting	passion	and	dedication	to	driving	technology	solutions.Experienced	business	system	analyst	with	5+	years	of	expertise	in	evaluating	and	improving	business	systems	and	processes.	Skilled	in	requirement	analysis,	data	mapping,	and	system	integration.	Contributed	to	a
project	that	enhanced	system	reliability,	reducing	technical	issues	by	30%.	Proven	ability	to	overcome	the	gap	between	technical	teams	and	business	stakeholders.Why	It's	a	Good	Example?Showcasing	relevant	skills	and	achievements.Mentioning	years	of	experience	and	expertise	in	evaluating	and	improving	business	systems.Mentioning	achievement
in	reducing	technical	issues	by	30%.Understands	system	analysis	but	finds	it	challenging	to	bridge	business	and	IT	requirements.	Limited	experience	in	ERP	solutions.	Struggles	with	troubleshooting	system	issues.	Needs	to	improve	technical	documentation	skills.Why	It's	a	Bad	Example?Not	specifically	mentioning	why	you	are	the	right	fit	for	the
role.Not	mentioning	relevant	skills	and	experience	needed	for	the	job.A	dedicated	Agile	business	analyst	with	5+	years	of	experience	in	implementing	agile	methodologies	to	drive	project	success.	Skilled	in	user	stories,	backlog	management,	and	sprint	planning.	Successfully	led	agile	initiatives	that	improved	project	delivery	speed	by	20%.	proficient
in	tools	such	as	Jira	and	Confluence.	Committed	to	fostering	collaboration	between	stakeholders	and	team	to	achieve	business	goals.Why	It's	a	Good	Example?Shows	dedication	and	clearly	states	years	of	experience.Mentioning	all	the	relevant	skills	and	achievements.Showing	commitment	towards	fostering	collaboration	between
stakeholders.Dedicated	Agile	business	analyst	with	5+	years	of	expertise	in	delivering	solutions	using	frameworks.	Proficient	in	working	with	cross-functional	teams	to	define	requirements	and	ensure	timely	project	delivery.	Helped	improve	product	development	cycle	by	15%	through	Agile	adoption.	Focused	on	delivering	high-quality	results	through
continuous	feedback	and	iteration.Why	It's	a	Good	Example?Showing	expertise	in	delivering	solutions	using	frameworks.Mentioning	proficiency	in	working	with	cross-functional	teams.Highlighting	your	skills	at	delivering	high-quality	results	through	continuous	feedback	and	iteration.Familiar	with	Agile	methodology	but	lacks	hands-on	experience.
Can	attend	Scrum	meetings	but	struggles	with	backlog	grooming.	Limited	exposure	to	Jira	and	Confluence.	Looking	to	gain	real-world	Agile	project	experience.Why	It's	a	Bad	Example?Lack	of	stating	years	of	experience	and	skills	needed	for	the	specific	role.Ignoring	achievements	and	certifications	which	are	crucial	for	the	resume.Salesforce
Business	Analyst	with	4	years	of	experience	in	optimizing	salesforce	solutions	to	improve	business	processes.	Skilled	in	gathering	requirements.	Modifyingsalesforcee,	and	leading	successful	salesforce	implementations.	Led	a	project	that	improved	lead	conversation	rates	by	30%.	Interested	in	delivering	salesforce	solutions	that	align	with	business



objectives.Why	It's	a	Good	Example?Illustrating	skills	in	gathering	requirements,	and	modifying	salesforces.Highlighting	achievements	in	numbers	such	as	a	project	that	improved	lead	conversion	rates	by	30%.	For	giving	more	impact	on	work.Demonstrating	interests	in	the	region	like	delivering	salesforce	solutions	that	align	with	business
objectives.Salesforce	business	analyst	with	4	years	of	expertise	in	salesforce	configuration,	customization,	and	administration.	Helped	streamline	business	processes,	reducing	customer	response	time	by	15%.	Strong	understanding	of	salesforce	features	such	as	workflows,	process	builder,	and	data	management,	proficient	in	integrating	salesforce
with	other	systems.	Passionate	about	improving	business	operations	through	effective	salesforce	solutions.Why	It's	a	Good	Example?Showing	expertise	in	salesforce	configuration,	customization,	and	administration.Highlighting	achievements	like	reducing	customer	response	time	by	15%.Showing	your	proficiency	in	integrating	salesforces	with	other
systems.Not	clearly	stating	years	of	experience	and	relevant	skills.	Using	vague	statements,	and	also	not	mentioning	about	certifications	and	achievements.Why	It's	a	Bad	Example?Not	clearly	stating	years	of	experience	and	relevant	skills.Using	vague	statements,	and	also	not	mentioning	about	certifications	and	achievements.Finance	business	analyst
with	5	years	of	experience	in	financial	analysis,	forecasting,	and	budgeting.	Expert	in	identifying	cost-saving	opportunities	and	providing	insights	to	improve	financial	performance.	Took	the	lead	on	a	project	that	optimized	financial	reporting,	reducing	report	generation	time	by	25%.	Committed	to	driving	business	growth	through	data-driven	financial
decision-making.Why	It's	a	Good	Example?Showing	your	commitment	towards	business	growth.Mentioning	key	skills	and	expertise	in	identifying	cost-saving	opportunities.Mentioning	lead	on	a	project	which	reduced	report	generation	time	by	25%.Finance	business	analyst	with	5+	years	of	strong	background	in	financial	modeling,	variance	analysis,
and	business	forecasting.	Successfully	implemented	an	automated	financial	reporting	system,	resulting	in	a	20%	reduction	in	reporting	errors.	Excellence	in	delivering	accurate	financial	insights	that	influence	business	strategy	and	decisions.Why	It's	a	Good	Example?Stating	years	of	experience	and	skills	which	are	relevant	for	the	role.Highlighting
about	successful	implementation	of	an	automated	financial	reporting	system,	resulting	in	a	20%	reduction	in	reporting	errors.Emphasizing	your	excellence	in	delivering	accurate	financial	insights.Finance	business	analyst	with	some	experience	in	financial	reporting.	Assisted	with	budgeting	and	forecasting	tasks.seeking	more	opportunities	to	apply
financial	analysis	skills.Why	It's	a	Bad	Example?Using	more	generalized	statements	and	lack	of	relevant	skills.Not	describing	why	you	are	fit	for	a	specific	role.Ignoring	achievements.A	healthcare	business	analyst	with	4+	years	of	experience	in	optimizing	healthcare	operations	through	data-driven	solutions.	Specialized	in	analyzing	patient	data,
improving	care	delivery,	and	reducing	operational	costs.	Successfully	led	a	project	that	streamlined	patient	intake	processes,	reducing	wait	times	by	15%.	Excellence	in	healthcare	software.	Focused	on	improving	patient	outcomes	through	process	improvements	and	analytics.Why	It's	a	Good	Example?Mentioning	years	of	experience	and	expertise	in
optimizing	health	care	operations.Explaining	about	leading	a	project	which	reduced	wait	time	by	15%.Showing	excellence	in	healthcare	software.Experienced	healthcare	business	analyst	with	4+	years	of	expertise	in	analyzing	healthcare	data	to	improve	service	delivery	and	reduce	operational	inefficiencies.	Led	a	project	that	decreased	patient
discharge	time	by	10%	through	process	optimization	and	also	skilled	in	healthcare	systems,	data	analysis	tools,	and	patient	management	software.	Committed	to	improving	healthcare	practices	through	effective	business	analysis.Why	It's	a	Good	Example?Mentioning	commitment	towards	improving	healthcare	practices.Highlighting	about	leading	a
project	that	decreased	patient	discharge	time	by	10%.Mentioning	skills	in	healthcare	systems,	data	analysis	tools,	and	patient	management	software.Healthcare	business	analyst	with	experience	in	analyzing	healthcare	data	and	assisting	in	improving	healthcare	processes	but	had	limited	involvement	in	decision-making.	Seeking	more	experience.Why
It's	a	Bad	Example?No	specific	mention	of	relevant	skills	and	experience.Using	too	generalized	statements	and	ignoring	achievements.An	RPA	business	analyst	with	4+	years	of	experience	in	implementing	robotic	process	automation	to	streamline	business	workflows.	Specialized	in	identifying	automation	opportunities,	gathering	requirements,	and
overseeing	RPA	tool	integration	also	led	a	project	that	automated	manual	processes,	reducing	processing	time	by	30%.	Passionate	about	delivering	efficiency	through	RPA	solutions.Why	It's	a	Good	Example?Clearly	stating	years	of	experience	and	key	skills	needed	for	the	specific	role.Mentioning	how	passionate	for	delivering	efficiency	through	RPA
solutions.Emphasizing	specializations	in	identifying	automation	opportunities,	gathering	requirements,	and	overseeing	RPA	tool	integration.RPA	business	analyst	with4+	years	of	expertise	in	analyzing	business	processes	and	designing	automation	solutions.	Successfully	implemented	RPA	tools	to	eliminate	repetitive	tasks,	increasing	productivity	by
25%.	Skilled	in	requirement	gathering,	process	documentation,	and	working	with	RPA	development	teams.	Focused	on	improving	business	operations	through	automation.Why	It's	a	Good	Example?Showing	your	expertise	in	analyzing	business	processes	and	designing	automation	solutions.Highlighting	about	implementation	of	RPA	tools	that	increase
productivity	by	25%.Demonstrating	about	how	focused	on	improving	business	operations.Understands	RPA	concepts	but	has	no	experience	with	automation	tools.	Can	identify	manual	tasks	but	struggles	to	design	efficient	workflows.	Limited	knowledge	of	UiPath	and	Blue	Prism.	Looking	to	improve	technical	skills.Why	It's	a	Bad	Example?No	specific
mention	of	years	of	experience	and	lack	of	relevant	skills.Not	mentioning	why	you	are	a	good	fit	for	the	role.Banking	business	analyst	with	7+	years	of	experience	in	analyzing	financial	processes,	improving	banking	systems,	and	ensuring	regulatory	compliance.	Guided	a	project	to	streamline	loan	processing,	reducing	approval	time	by	20%,	and	also
skilled	in	financial	analysis,	risk	management,	and	using	banking	software	such	as	financial	and	ratings.	Passionate	about	driving	operational	efficiency	and	improving	customer	experience	in	banking.Why	It's	a	Good	Example?Mentioning	experience	and	skills	required	for	the	role.Emphasizing	about	project	which	reduced	approval	time	by
20%.Demonstrating	skills	in	financial	analysis,	risk	management,	and	using	banking	software.A	banking	business	analyst	with	7+	years	of	a	strong	background	in	analyzing	banking	operations,	improving	internal	processes,	and	enhancing	financial	reporting.	Led	a	team	to	automate	key	banking	processes,	raising	operational	costs	by	15%.	Proficient
in	financial	analysis,	banking	regulations,	and	tools	such	as	SQL	and	Tableau.	Focused	on	leveraging	data	insights	to	enhance	banking	service	and	compliance.Why	It's	a	Good	Example?Highlighting	experience	and	expertise	in	analyzing	banking	operations,	and	enhancing	financial	reporting.Demonstrating	leading	a	team	to	automate	key	banking
processes,	reducing	operational	costs	by	15%.Showcasing	proficiency	in	financial	analysis,	and	banking	regulations.Understands	banking	operations	but	lacks	knowledge	of	risk	management.	Can	analyze	transactions	but	struggles	with	fraud	detection.	Limited	experience	in	financial	compliance.	Needs	more	exposure	to	banking	software.Why	It's	a
Bad	Example?Not	demonstrating	experience	and	skills	specifically.In	the	above	example	only	used	too	generic	statements,	without	required	accomplishments.A	retail	business	analyst	with	5+	years	of	experience	in	optimizing	sales	strategies	and	inventory	management.	Skilled	in	analyzing	consumer	trends,	pricing	strategies,	and	supply	chain
efficiency	and	also	led	an	initiative	that	improved	sales	estimating	accuracy	by	20%.	Passionate	about	improving	sales	operations	through	data-driven	decisions.Why	It's	a	Good	Example?Showcasing	years	of	experience	needed	for	the	specific	job.Demonstrating	skills	in	analyzing	consumer	trends,	pricing	strategies,	and	supply	chain
efficiency.Describing	passion	for	improving	sales	operations	through	data-driven	decisions.A	retail	business	analyst	with	5+	years	of	expertise	in	customer	behavior	analytics	and	sales	trends	evaluation.	Developed	a	pricing	model	that	increased	revenue	by	15%	while	maintaining	competitive	pricing	and	was	also	skilled	in	improving	operational
efficiency	and	customer	experience	through	market	insights.Why	It's	a	Good	Example?Showing	expertise	in	customer	behavior	analytics	and	sales	trend	evaluations.Demonstrating	skills	in	improving	operational	efficiency	and	customer	experience	through	market	insights.Highlighting	about	developing	a	model	that	increases	revenue	by	15%.Knows
retail	trends	but	lacks	experience	in	sales	data	analysis.	Can	track	inventory	but	struggles	with	demand	forecasting.	Limited	knowledge	of	POS	and	ERP	systems.	Looking	to	improve	my	data	visualization	skills.Why	It's	a	Bad	Example?Does	not	describe	how	you	are	fit	for	the	mentioned	role	specifically.Ignoring	all	relevant	skills	and
achievements.Passionate	accounting	business	analyst	with	6+	years	of	experience	in	optimizing	financial	processes	and	reporting.	Specializes	in	cost	analysis,	forecasting,	and	financial	compliance.	Implemented	an	automated	accounting	system	that	reduced	errors	by	25%.	Proficient	in	QuickBooks,	Sap,	and	financial	modeling.	Focused	on	enhancing
accounting	efficiency	through	data-driven	insights.Why	It's	a	Good	Example?Mentioning	experience	and	skills	required	for	the	job.Demonstrating	implementing	an	automated	accounting	system	that	reduced	errors	by	25%.Showcasing	proficiency	in	Quickbooks,	SAP,	and	financial	modeling.Accounting	Business	analyst	with	6+	years	of	experience	in
financial	reporting,	variance	analysis,	and	process	improvements.	Led	an	initiative	that	streamlined	accounts	payable,	reducing	processing	time	by	30%,	possessing	a	strong	knowledge	of	GAAP,	financial	analysis	tools,	and	Excel	automation.	Passionate	about	improving	financial	accuracy	and	efficiency.Why	It's	a	Good	Example?Demonstrating
experience	and	relevant	skills.Showcasing	knowledge	in	GAAP,	financial	analysis	tools,	and	Excel	automation	which	are	most	required.Describing	about	passion	for	improving	financial	accuracy	and	efficiency.Familiar	with	accounting	principles	but	struggles	with	financial	reporting.	Can	manage	basic	budgets	but	lacks	experience	with	GAAP
compliance.	Limited	exposure	to	accounting	software.	Seeking	to	develop	stronger	reporting	skills.Why	It's	a	Bad	Example?No	relevant	skills	and	experience	are	included.Using	vague	statements.Supply	chain	business	analyst	with	7+	years	of	experience	in	optimizing	logistics,	inventory	management,	and	vendor	relations.	Spearheaded	a	process
improvement	project	that	reduced	the	supply	chain	by	18%.	Proficient	in	SAP,	ERP	systems,	and	demand	forecasting.	Passionate	about	driving	operational	efficiency	through	supply	chain	analytics.Why	It's	a	Good	Example?Showing	experience	in	optimizing	logistics,	inventory	management,	and	vendor	relations.Showcasing	proficiency	in	SAP,	ERP
systems,	and	demand	forecasting.Describing	passion	for	operational	efficiency	through	supply	chain	analytics.Logistics	and	supply	chain	business	analyst	with	7+	years	of	expertise	in	procurement,	distribution,	and	demand	forecasting.	Successfully	implemented	a	data-driven	inventory	optimization	strategy,	reducing	stockouts	by	20%.	Focused	on
improving	supply	chain	performance	through	data-driven	insights.Why	It's	a	Good	Example?Mentioning	expertise	in	procurement,	distribution,	and	demand	forecasting.Demonstrating	a	data-driven	inventory	optimization	strategy,	that	reduces	stockouts	by	20%.Showcasing	an	improving	supply	chain	performance	through	data-driven
insights.Understands	supply	chain	processes	but	lacks	experience	with	logistics	optimization.	Can	analyze	vendor	data	but	struggles	with	procurement	strategies.	Limited	knowledge	of	SAP	SCM.	Hoping	to	enhance	industry	expertise.Why	It's	a	Bad	Example?Not	highlighting	experience.Ignoring	relevant	skills,	and	certifications.Tableau	business
analyst	with	5+	years	of	experience	in	data	visualization	and	business	intelligence.	Developed	interactive	dashboards	that	improved	executive	decision-making	efficiency	by	30%.	Passionate	about	transforming	raw	data	into	actionable	insights.	Strong	knowledge	of	SQL,	Python,	and	ETL	processes	for	data	extraction,	transformation,	and	analysis.Why
It's	a	Good	Example?Showcasing	years	of	experience	as	a	tableau	business	analyst.Mentioning	interactive	dashboard	development	that	improved	efficiency	by	30%.Showing	passion	for	transforming	raw	data	into	actionable	insights.Tableau	Business	Analyst	with	5+	years	of	expertise	in	developing	dashboards	and	reports	to	enhance	business
performance.	Created	a	sales	performance	dashboard	that	increased	sales	forecasting	accuracy	by	25%.	Decided	to	improve	business	decisions	through	powerful	visual	insights.Why	It's	a	Good	Example?Explaining	about	the	dashboard	that	increased	forecasting	accuracy	by	25%.Demonstrating	skills	on	reports	to	enhance	business
performance.Showcases	sales	performance	with	forecasting	accuracy.Can	create	basic	dashboards	but	struggles	with	advanced	data	visualization.	Limited	experience	in	connecting	multiple	data	sources.	Finds	it	difficult	to	analyze	large	datasets.	Needs	more	hands-on	Tableau	training.Why	It's	a	Bad	Example?Lack	of	relevant	skills	and	experience
mentioned.Ignoring	requires	accomplishments	and	certifications.Software	business	analyst	with	6	years	of	experience	in	connecting	the	gap	between	business	needs	and	software	development	teams.	Expertise	in	Agile	development,	requirement	analysis,	and	user	acceptance	testing.	Led	a	project	that	reduced	software	defects	by	25%	through
improved	testing	processes.	Passionate	about	delivering	efficient	software	solutions	aligned	with	business	objectives.Why	It's	a	Good	Example?Highlighting	experience	and	relevant	skills.Demonstrating	a	passion	for	delivering	efficient	software	solutions	aligned	with	business	objectives.Showcasing	a	project	that	reduced	software	defects	by
25%.Software	Business	Analysts	are	skilled	in	working	with	development	teams	to	optimize	software	solutions.	Led	a	requirement-gathering	initiative	that	improved	project	delivery	speed	by	20%.	Focused	on	improving	software	functionality	and	user	experience.	Skilled	in	UI/UX	analysis	to	enhance	software	usability	and	customer	satisfaction.Why
It's	a	Good	Example?Highlighting	skills	in	requirement	gathering.Mentioned	about	improving	software	functionality	and	user	experience.Highlighting	skills	in	UI/UX	analysis.Familiar	with	software	development	processes	but	struggles	with	requirement	gathering.	Limited	experience	with	wireframing	tools.	Can	document	use	cases	but	lacks
understanding	of	SDLC	methodologies.	Looking	to	improve	in	software	analysis.Why	It's	a	Bad	Example?Using	vague	statements.Not	using	achievements	and	relevant	skills.Ignoring	years	of	experience.SAP	Business	Analyst	with	4+	years	of	experience	optimizing	company	systems	better.	Skilled	at	figuring	out	what	people	need,	setting	up	SAP,	and
leading	teams	to	improve	how	things	work.	Experienced	in	configuring	and	customizing	SAP	solutions	to	meet	business	requirements.	Made	financial	reports	20%	faster	by	automating	them.Why	It's	a	Good	Example?Mentioning	abilities	like	figuring	out	what	people	need.Demonstrating	abilities	like	team	leader,	and	communication.Showcasing	the
skill	of	making	financial	reports	20%	faster	by	automating.SAP	Business	Analyst	with	4+	years	of	experience	making	systems	better	and	automating	work.	Good	at	working	with	people.	Finding	problems,	and	creating	SAP	solutions	that	can	grow.	Knows	SAP	SD,	PP,	and	WM	modules,	making	sure	things	are	set	up	right	and	improved.	Focused	on
getting	the	best	results	by	using	data.	Led	a	project	that	made	order	processing	30%	faster.Why	It's	a	Good	Example?Demonstrating	years	of	experience	in	making	systems	better	and	automating	work.Showcasing	skills	like	communication,	finding	problems,	and	Creating	SAP	solutions.Demonstrating	about	a	project	made	order	processing	30%
faster.Has	basic	knowledge	of	SAP	modules	but	lacks	configuration	experience.	Can	analyze	data	but	struggles	with	process	automation.	Limited	exposure	to	SAP	S/4HANA.	Looking	to	develop	stronger	ERP	implementation	skills.Why	It's	a	Bad	Example?Using	generic	statements,	and	not	mentioning	achievements.Not	mentioning	years	of	experience
and	relevant	skills.ServiceNow	Business	Analysts	with	4	years	of	experience	helping	IT	and	the	business	work	together.	Expertise	in	figuring	out	what's	needed,	writing	user	stories,	and	making	ServiceNow	work	better.	Led	initiatives	that	improved	issue	resolution	time	by	35%,	enhancing	overall	system	performance	and	user	experience.Why	It's	a
Good	Example?Mentioning	experience	and	relevant	skills	needed	for	service	business	analyst.Highlighting	ability	to	making	ServiceNow	work	better.Showcasing	enhancement	of	overall	system	and	performance	and	user	experience.SeriveNow	Business	analysts	who	know	a	lot	about	ServiceNow,	ITL,	and	automation.	Experienced	in	working	with
teams	to	make	IT	run	better.	Proficient	at	figuring	out	what's	needed,	reporting,	and	setting	up	ServiceNow.	Automated	things	in	ServiceNow,	which	cut	down	manual	work	by	40%.Why	It's	a	Good	Example?Demonstrating	your	ability	to	work	with	teams	to	make	IT	run	better.Showcase	your	skills	in	reporting	and	figuring	out	what's
needed.Highlighting	improvement	in	automated	things	that	cut	down	manual	work	by	40%.Understands	ITSM	concepts	but	lacks	ServiceNow	hands-on	experience.	Can	assist	with	workflows	but	struggles	with	scripting.	Limited	knowledge	of	ServiceNow	reporting	tools.	Looking	to	improve	automation	capabilities.Why	It's	a	Bad	Example?Using	more
generalized	statements	and	neglecting	achievements.Ignoring	certifications	and	relevant	skills.Business	intelligence	Analyst	with	5+	years	of	experience	turning	data	into	useful	information.	Good	at	SQL,	Power	BI,	and	Tableau.	Developed	data-driven	visualizations	that	helped	keep	15%	more	customers.	Experienced	in	looking	at	data,	making	charts,
and	tracking	data.	Skilled	at	talking	to	people	and	sharing	required	information.Why	It's	a	Good	Example?Showcasing	communication	skills.Highlighting	years	of	experience	in	turning	data	into	useful	information.Showing	proficiency	in	making	charts	that	helped	keep	15%	more	customers.Business	Intelligence	Analysts	are	experts	at	looking	at	data,
making	charts,	and	tracking	how	things	are	going.	Adept	at	turning	complicated	data	into	easy-to-understand	plans	using	Python,	SQL,	and	BI	tools.	Skilled	at	talking	to	people	and	has	a	history	of	giving	useful	information.	Made	data	models	better,	which	made	reports	25%	faster.Why	It's	a	Good	Example?Highlighting	expertise	in	looking	at	data,
making	charts,	and	tracking.Demonstrating	abilities	like	turning	complicated	data	into	easy-to-understand	plans.Specifying	proficiency	in	using	Python,	SQL,	and	BI	tools.Can	extract	data	but	struggles	with	BI	dashboard	design.	Limited	knowledge	of	Power	BI	and	Tableau.	Finds	it	difficult	to	interpret	complex	datasets.	Needs	more	hands-on
experience	with	reporting	tools.Why	It's	a	Bad	Example?Not	specifying	about	experience	and	key	skills	needed	for	the	role.Not	mentioning	about	why	you	are	fit	for	the	role	by	ignoring	acievements	and	certifications.Operations	Analyst	with	4+	years	of	experience	making	things	run	smoother	and	saving	money.	proficient	at	looking	at	data,
automating	stuff,	and	making	reports.	Successfully	implemented	automation	initiatives	that	reduced	supply	costs	by	12%,	enhancing	overall	resource	management.Why	It's	a	Good	Example?Stating	years	of	experience	and	relevant	skills	needed	for	the	role.Demonstrating	your	skills	at	looking	at	data,	and	automating	stuff.Mentioning	about	saving
supply	reduction	cost	by	12%.Operations	Analyst	who	is	good	at	looking	at	business	processes,	predicting	trends,	and	making	things	run	better.	Good	at	Excel,	SQL,	and	making	process	maps.	Focused	on	using	data	to	make	better	decisions.	Changed	how	things	were	done,	which	made	people	18%	more	productive.Why	It's	a	Good	Example?
Mentioning	abilities	like	looking	at	business	processes,	predicting	trends,	and	making	things	run	better.Demonstrating	your	skills	at	using	Excel,	SQL,	and	making	process	maps.Familiar	with	process	optimization	but	struggles	with	KPI	tracking.	Can	assist	with	reporting	but	lacks	automation	skills.	Limited	knowledge	of	Lean	Six	Sigma	principles.
Seeking	to	improve	operational	analysis	abilities.Why	It's	a	Bad	Example?Not	specifying	key	skills	and	experience.Not	mentioning	achievements	and	certifications.Systems	Analyst	with	6+	years	of	experience	in	designing,	testing,	and	optimizing	computer	systems	to	enhance	performance	and	reliability.	Skilled	in	system	design,	troubleshooting,	and
automation	to	improve	operational	efficiency.	Led	initiatives	that	increased	system	reliability	by	30%,	reducing	downtime	and	improving	overall	functionality.Why	It's	a	Good	Example?Highlighting	years	of	expertise	in	skills	like	designing,	and	testing.Demonstrating	ability	of	fixing	problems,	and	automating	things.Showcases	initiatives	that	increased
system	reliability.Systems	Analyst	who	pays	attention	to	detail	and	is	good	at	figuring	out	what	businesses	need	and	turning	it	into	good	system	solutions.	Good	at	SQL,	data	flow	analysis,	and	putting	in	new	software.	Good	at	solving	problems	to	make	systems	and	businesses	work	better.	Made	a	database	better,	which	made	it	respond	40%
faster.Why	It's	a	Good	Example?Mentioning	your	ability	to	pay	more	attention	to	details.Highlighting	your	skill	to	figuring	out	what	business	needs	and	turning	it	into	good	system	solutions.Demonstrating	about	a	database	that	was	made	and	increased	response	time	by	40%	faster.Familiar	with	process	optimization	but	struggles	with	KPI	tracking.
Can	assist	with	reporting	but	lacks	automation	skills.	Limited	knowledge	of	Lean	Six	Sigma	principles.	Seeking	to	improve	operational	analysis	abilities.Why	It's	a	Bad	Example?Ignoring	experience	and	skills.Lack	of	achievements	and	certifications.Technical	proficiencies	(e.g.,	SQL,	Tableau,	Power	BI,	Salesforce)Methodologies	(e.g.,	Agile,	Scrum,
Waterfall)Certifications	(e.g.,	CBAP,	PMP)RPA	(Robotic	Process	Automation)Google	AnalyticsSAP	BusinessObjectsUX/UI	Wireframing	(Figma,	Balsamiq)ERP	Systems	(SAP,	Oracle)Business	Intelligence	(BI)	ReportingExcel	(Advanced	Functions,	Pivot	Tables,	Macros)CommunicationCollaborationStakeholder	ManagementProblem-SolvingAnalytical
ThinkingAdaptabilityCritical	ThinkingNegotiationTime	ManagementDecision-MakingDos:Highlight	Analytical	SkillsShow	your	analytical	expertise	by	understanding	data,	spot	patterns,	and	use	them	to	make	smart	decisions.Showcase	Problem-Solving	AbilitiesShow	how	you	solve	business	problems	by	planning	and	thinking	strategically.Include	Key
Business	Tools	and	MethodologiesMention	software,	strategies,	and	certifications	relevant	to	the	specific	role.Mention	Stakeholder	Communication	SkillsMention	how	you	work	well	with	different	teams	and	share	your	ideas	clearly	with	others,	this	specifies	your	communication	abilities.Tailor	to	the	Specific	Industry	or	RoleCustomize	your	resume
summary	according	to	the	job	description	keywords,	skills,	and	experience	needed	for	the	specific	role	or	industry.Don'ts:Avoid	Generalized	Descriptions	of	Your	RoleInstead	of	using	generic	statements,	use	specific	accomplishments	you	have	achieved	in	your	resume	summary.Don't	Neglect	to	Quantify	ImpactDon't	forget	to	mention	your
achievements	by	using	numbers	and	metrics	such	as	"Successfully	implemented	a	data-driven	inventory	optimization	strategy,	reducing	stockouts	by	20%"Don't	Overcomplicate	with	Technical	JargonDon't	use	complex	words	in	your	resume,	make	it	simple	and	understandable	for	everyone,	whether	they	belong	to	a	technical	or	non-technical
background.Avoid	Focusing	on	Irrelevant	Soft	SkillsFocus	only	on	relevant	skills	belonging	to	business	analysis	instead	of	general	skills	like	a	team	player	or	a	hard	worker.Don't	Omit	Industry-Specific	KnowledgeShowcase	your	knowledge	of	industry	trends,	regulations,	or	best	practices.A	resume	objective	is	best	suited	for	beginners,	career
changers,	or	the	person	who	have	less	experience	as	a	business	analyst.	It	quickly	highlights	your	career	goals,	excitement	for	the	job,	and	skills;	it	shows	your	potential	even	without	a	great	experience.	Use	a	resume	objective	when	you	apply	for	your	first	job	in	the	business	analysis	field.A	resume	summary,	on	the	other	hand,	is	best	suited	for
experienced	business	analysts	who	have	a	great	number	of	achievements.	It	highlights	key	skills,	accomplishments,	and	industry	knowledge,	showing	immediate	value	to	recruiters.	Use	it	when	you	have	relevant	experience	and	want	to	show	measurable	and	deep	knowledge	of	business	analysis.Key	Takeaways	for	Your	Business	Analyst	Resume
SummaryA	good	business	analyst	resume	summary	creates	a	good	impression	at	first	sight.Keep	the	resume	summary	short,	between	3-5	lines	of	sentences,	highlighting	all	the	crucial	skills	and	accomplishments	in	it.Make	use	of	quantifiable	achievements	like	"Successfully	implemented	an	automated	financial	reporting	system,	resulting	in	a	20%
reduction	in	reporting	errors",	it	has	more	impact	on	your	work.Customize	your	resume	summary	according	to	the	specific	job	description,	including	all	the	relevant	skills	and	certifications	needed	for	the	specific	role.Use	clear,	simple	language	which	can	be	understood	by	both	technical	and	non-technical	members.Make	Job-grabbing	resumes	with
well-structured	templates	on	resumup.ai	find	your	ATS	Score	and	get	tips	to	keep	it	above	90	score.	Enjoy	sharper	detail,	more	accurate	color,	lifelike	lighting,	believable	backgrounds,	and	more	with	our	new	model	update.	Your	generated	images	will	be	more	polished	than	ever.See	What's	NewExplore	how	consumers	want	to	see	climate	stories	told
today,	and	what	that	means	for	your	visuals.Download	Our	Latest	VisualGPS	ReportData-backed	trends.	Generative	AI	demos.	Answers	to	your	usage	rights	questions.	Our	original	video	podcast	covers	it	all—now	on	demand.Watch	NowEnjoy	sharper	detail,	more	accurate	color,	lifelike	lighting,	believable	backgrounds,	and	more	with	our	new	model
update.	Your	generated	images	will	be	more	polished	than	ever.See	What's	NewExplore	how	consumers	want	to	see	climate	stories	told	today,	and	what	that	means	for	your	visuals.Download	Our	Latest	VisualGPS	ReportData-backed	trends.	Generative	AI	demos.	Answers	to	your	usage	rights	questions.	Our	original	video	podcast	covers	it	all—now
on	demand.Watch	NowEnjoy	sharper	detail,	more	accurate	color,	lifelike	lighting,	believable	backgrounds,	and	more	with	our	new	model	update.	Your	generated	images	will	be	more	polished	than	ever.See	What's	NewExplore	how	consumers	want	to	see	climate	stories	told	today,	and	what	that	means	for	your	visuals.Download	Our	Latest	VisualGPS
ReportData-backed	trends.	Generative	AI	demos.	Answers	to	your	usage	rights	questions.	Our	original	video	podcast	covers	it	all—now	on	demand.Watch	Now	To	write	an	effective	business	analyst	resume,	you	need	to	start	it	with	a	compelling	summary	statement.	This	post	presents	valuable	resume	summary	examples	for	business	analyst	positions
that	you	can	apply	in	writing	an	effective	one	for	your	resume/CV	and	improve	your	chances	of	getting	the	business	analyst	job	you	are	seeking.	Your	resume	summary	for	the	business	analyst	position	that	you	are	seeking	needs	to	be	compelling	to	get	the	recruiter/employer	interested	in	reading	your	resume/CV	and	possibly	inviting	you	to	an
interview.	It	is	important	to	get	the	recruiter/employer	to	read	your	business	analyst	resume	or	CV;	this	will	improve	your	chances	of	being	invited	to	an	interview.	You	will	be	able	to	convince	the	recruiter/employer	to	grant	you	an	interview	if	they	actually	read	your	resume	to	discover	what	you	are	bringing	to	the	business	analyst	position.	The	key	to
writing	a	good	summary	statement	for	a	business	analyst	resume	is	to	first	identify	what	the	recruiter/employer	really	wants	from	applicants	for	them	to	be	hired	for	the	vacant	business	analyst	position	in	their	company.	This	means	that	you	need	to	study	the	job	description	and	requirements	for	the	vacant	business	analyst	position	that	the
recruiter/employer	published.	From	the	job	description,	you	will	know	the	kind	of	duties	and	responsibilities	the	business	analyst	job	entails,	while	from	the	job	requirements	you	will	learn	of	the	qualities,	skills,	experience,	etc.	that	the	recruiter/employer	wants	applicants	for	the	business	analyst	position	to	have	to	be	hired.	By	having	the	above
knowledge	about	the	business	analyst	job	that	is	on	offer,	you	can	then	write	a	compelling	summary	statement	for	your	resume/CV	that	shows	that	you	have	what	it	takes	to	succeed	as	a	business	analyst	with	the	company.	Your	resume	summary	should	highlight	your	best	qualities,	experience,	skills,	etc.	that	align	with	what	the	recruiter/employer
wants	for	the	business	analyst	position.	Now,	let’s	see	some	good	examples	of	summary	statements	for	business	analyst	resumes	to	boost	your	understanding	of	how	to	make	one	for	your	resume/CV:	Talented	individual	seeking	to	work	with	Disney	Streaming	Services	as	a	Business	Analyst	with	5	years	of	experience	in	consumer	tech	organizations	in
an	analyst	setting.	To	utilize	the	ability	to	establish	KPIs	to	measure	efficiency	across	the	supply	chain	for	content	delivery	to	Disney.	Also	coming	with	a	Bachelor’s	degree	in	Data	Science	and	business	administration,	5	years	of	relevant	experience,	and	strong	attention	to	detail.	Highly-motivated	individual	hopeful	to	gain	employment	with	Amazon	as
a	Business	Analyst	to	globally	develop	and	implement	innovative	solutions	that	help	Sellers	become	successful	and	stop	bad	actors	at	scale.	Also	bringing	a	Bachelor’s	degree,	5	years	of	program	management	experience,	and	the	ability	to	create	a	detailed	business	analysis.	To	obtain	a	Business	Analyst	position	with	IDR.Inc	to	serve	as	the	liaison
between	the	development	team	and	customer,	and	support	the	enhancement	of	current	applications.	Also	coming	with	7	years	of	experience	gathering	business	requirements	from	clients,	5	years	of	experience	with	Software	Development	Life	Cycle,	and	5	years	of	Agile	Methodology	experience.	A	skilled	Business	Analyst	with	5	years	of	experience
seeks	to	work	with	Sogeti	to	utilize	the	ability	to	identify	and	manage	functional	requirements	as	well	as	develop	and	validate	use	cases.	Also	coming	with	a	Bachelor’s	degree,	and	3	years	of	experience	with	facilitating	User	acceptance	and	conducting	integrated	systems	testing.	Hopeful	to	gain	employment	with	Poshmark	as	a	Business	Analyst	to
prepare	and	track	business	KPIs,	build	reports,	and	communicate	clearly	across	functions	and	levels	within	the	organization.	Also	coming	with	a	Master’s	degree	in	a	technical	discipline,	expert	knowledge	of	SQL	and	MS	Excel,	experience	solving	problems,	and	hands-on	experience	Looker.	A	well-organized	individual	with	8	years	of	business	analyst
experience	seeks	employment	with	Deloitte	as	a	Business	Analyst	to	perform	requirements	gathering,	maintain	data	exchange	batch	process,	and	make	available	program	assistance	to	health	applications	functionality	and	related	statues.	Also	bringing	a	Bachelor’s	degree	in	Engineering	as	well	as	the	ability	to	obtain	and	maintain	a	US	government
security	clearance.	Team-oriented	individual	willing	to	work	at	Capgemini	as	a	Business	Analyst	with	experience	of	working	in	an	Agile	Environment	looks	to	utilize	the	ability	to	participate	in	Business	Requirement	assessment	and	document	business	processes.	Also	comes	with	excellent	communication	skills,	prior	experience	of	working	in	a	card
issuing	environment,	and	outstanding	problem-solving	skills.	Energetic	individual	with	experience	leading	requirements	elicitation	sessions	and	writing	user	stories	seeks	a	Business	Analyst	position	with	Leo	Burnett,	to	lead	the	creation	of	all	requirements	documentation.	Also	coming	with	a	Bachelor’s	degree,	MS	Office	Suite,	and	an	understanding
of	relational	databases.	To	obtain	a	position	with	Capgemini	as	a	Business	Analyst,	to	interact	with	business/SMEs/Technical	stakeholders	and	steer	workshop	for	requirement	elicitation,	system,	and	functional	impact	analysis.	Also	bringing	the	experience	of	working	in	an	Agile	Environment	and	excellent	Customer	Management	and	Communication
skills.	Passionate	individual	with	2	years	of	experience	in	a	highly	analytical	role	seeks	a	Business	Analyst	position	with	Thumbtack,	to	design	and	build	key	company	data	tables,	dashboards,	and	insights	tools	that	power	decisions	across	the	company.	Also	bringing	a	Bachelor’s	degree	in	Business	with	statistics	knowledge,	as	well	as	experience	with
Python.	Safety	conscious	individual	with	2	years	of	experience	in	Business	Research	and	insurance	industry	desires	a	Business	Analyst	position	with	Farmers	Insurance	to	provide	analytical	and	operational	assistance	for	plans	to	apply	advanced	analytical	solutions	to	strategic	business	problems.	Also	bringing	a	High	School	diploma,	proficiency	in
English	written	and	verbal	communication	skills,	and	strong	technical	skills.	Individual	with	a	strong	ability	to	learn	quickly	interested	in	a	Business	Analyst	position	at	IBM,	seeks	to	utilize	experience	analyzing	and	solving	complex	business	and	technical	problems.	Also	coming	with	experience	using	MS	Office	Suite,	familiarity	with	medical
terminology,	and	experience	working	in	a	team	environment.	Team-oriented	individual	eager	to	work	at	Wing	brings	5	years	of	proven	work	experience	as	a	Business	Analyst,	to	interpret	data,	analyze	results	using	statistical	techniques,	and	provide	ongoing	reports.	Also	bringing	a	Bachelor’s	degree,	strong	knowledge	of	and	experience	with
reporting	packages,	and	strong	analytical	skills.	Passionate	individual	hopeful	for	a	Business	Analyst	position	with	NASA	Jet	Propulsion	Laboratory,	to	assist	the	Business	Manager	with	different	kinds	of	activities.	Also	coming	with	a	Bachelor’s	degree	in	Business	Administration,	6	years	of	related	work	experience,	and	strong	professional	characters
with	advanced	skills	in	MS	Office	Suite.	Extremely	organized	individual	interested	in	a	Business	Analyst	position	with	Tiffany	&	Co,	seeks	to	document	current	and	future	process	flows	to	understand	and	examine	business	processes.	Also	bringing	a	Bachelor’s	degree	with	4	years	of	experience	in	an	IT	Business	Analyst	role,	as	well	as	strong	business
acumen	and	strong	presentation	skills.	Individual	with	5	years	of	IT	work	experience	in	a	business	environment	seeks	a	Business	Analyst	job	with	Verizon,	to	gather,	analyze,	and	interpret	data	for	specific	business	requirements.	Also	bringing	a	Bachelor’s	degree,	technical	experience	with	Python	and	SQL,	and	strong	written	and	verbal
communication	skills	with	demonstrated	analytical	and	conceptual	thinking.	Detail-oriented	professional	with	3	years	of	experience	in	product	management	and	business	analysis	desires	the	Business	Analyst	position	with	NextPath	Career	Partners	where	the	ability	to	measure	and	report	on	the	effectiveness	of	product	enhancement	initiatives	will	be
applied.	Also	bringing	strong	project	management,	organizational,	and	prioritization	skills.	Seeking	a	Business	Analyst	job	with	Harte	Hanks	where	5	years	of	experience	using	data	to	make	decisions	and	assist	businesses	will	be	utilized.	Also	coming	with	a	Bachelor’s	degree	in	Business,	experience	in	program	management	models	and	automation,
and	excellent	planning,	time	management,	organizational,	communication,	and	interpersonal	skills.	Highly	experienced	individual	seeking	a	Business	Analyst	position	with	Infosys,	to	deliver	high-quality	code	deliverables	for	a	module,	lead	validation	for	all	types	of	testing,	and	support	activities	related	to	implementation,	transition,	and	warranty.	Also
coming	with	a	Bachelor’s	degree,	5	years	of	Information	Technology	experience,	and	strong	understanding	of	the	business	area	where	the	project	is	involved.	Certified	individual	with	3	years	of	experience	with	gathering	requirements	and	writing	product	specifications	longs	for	a	Business	Analyst	position	with	Aristocrat,	to	demonstrate	an
understanding	of	internal	and	external	game	technologies	and	their	usage	by	studios.	Also	coming	with	a	Bachelor’s	degree	in	Business,	2	years	of	experience	in	a	game	studio	as	a	product	owner,	and	excellent	oral	and	written	English	skills.	Your	quest	to	gain	the	business	analyst	position	that	you	are	seeking	is	enhanced	if	you	began	your	resume	or
CV	with	a	compelling	summary	statement	that	convinces	the	recruiter/employer	that	you	might	be	the	candidate	they	are	looking	for.	If	you	are	looking	to	learn	how	to	write	an	impressive	resume	summary	for	a	business	analyst	position,	then	this	post	gives	you	the	ideas	and	examples	that	you	can	apply	to	develop	the	skills.	A	business	analyst	can
greatly	enhance	the	success	of	the	companies	he	or	she	works	for.	As	the	global	market	becomes	increasingly	data-driven,	more	and	more	companies	are	bringing	these	types	of	professionals	on	board	to	help	edge	out	the	competition	and	maximize	their	earning	potential.	Business	analysts	are	not	only	visionaries	who	see	opportunities	for	companies
to	grow	and	improve;	they	also	use	data	and	technology	to	create	positive	change	and	help	businesses	thrive	in	today’s	competitive	market.	Their	breadth	of	skills	enables	them	to	find	work	in	a	wide	range	of	industries,	including	healthcare,	government,	higher	education,	banking,	transportation,	and	IT.	The	job	market	for	business	analysts	has	been
projected	to	grow	by	around	14%	between	2016	and	2026.	Business	analytics	is	a	rapidly-growing	field	with	many	employment	opportunities,	and	it	offers	numerous	different	career	pathways	for	skilled	and	capable	individuals.	Demand	for	business	analysis	is	at	an	all-time	high.	And	while	business	analytics	can	be	challenging	because	of	the	many
and	varied	job	responsibilities	you	might	have,	it’s	also	a	rewarding	and	well-paying	line	of	work.	If	you’re	pursuing	a	job	in	this	field,	you’ll	need	to	demonstrate	your	relevant	skills	and	experience	in	your	resume.	Not	sure	what	to	include?	Take	a	look	at	our	business	analyst	resume	templates	to	see	what	features	a	strong	resume	should	have.	Next,
we’ll	talk	about	the	skills	to	focus	on	and	how	to	include	them	in	your	resume.	Finally,	we’ll	discuss	some	general	tips	and	strong	action	verbs	to	make	your	business	analyst	resume	shine.	01/2016	-	Present•Led	the	development	of	an	advanced	analytics	dashboard	that	improved	decision-making	speed	for	senior	management	by	25%.•Facilitated	over
40	workshops	to	define	and	refine	project	scopes,	translating	complex	data	into	actionable	insights	for	cross-functional	teams.•Conducted	in-depth	data	analysis	to	validate	the	feasibility	of	new	dashboard	features,	which	increased	user	engagement	by	15%.•Crafted	and	documented	comprehensive	data	metrics	and	business	rules,	significantly
enhancing	report	accuracy	and	reliability.•Coordinated	user	acceptance	testing,	resulting	in	a	10%	decrease	in	post-deployment	issues.•Provided	expert	training	and	support	to	the	operations	team,	boosting	their	productivity	by	20%	in	managing	production	issues.06/2012	-	12/2015•Implemented	a	strategic	data	integration	solution	that	streamlined
operations	and	saved	the	company	$200K	annually.•Managed	a	portfolio	of	data	analytics	projects,	ensuring	alignment	with	business	goals	and	continuous	delivery	of	value.•Developed	user	stories	and	use	cases	for	BI	solutions,	improving	data-driven	decision-making	across	the	organization.•Played	a	key	role	in	the	migration	of	analytics	platforms	to
a	more	robust	system,	increasing	data	processing	speed	by	30%.•Led	the	documentation	efforts	for	system	requirements	using	JIRA,	enhancing	team	productivity	and	project	tracking.03/2008	-	05/2012•Analyzed	and	interpreted	complex	data	sets	to	assist	with	strategic	decision-making,	influencing	key	business	initiatives.•Optimized	data	collection
and	analysis	processes,	improving	data	quality	and	reducing	time-to-insight	by	20%.•Contributed	to	the	development	of	a	predictive	analytics	model	that	enhanced	forecasting	accuracy.•Supported	senior	analysts	in	creating	detailed	reports	and	presentations	for	stakeholders.Master	of	Science	in	Information	Systems01/2006	-	01/2008University	of
San	FranciscoBachelor	of	Science	in	Computer	Science01/2002	-	01/2006University	of	California,	BerkeleyCertification	focusing	on	Agile	project	management	methodologies,	provided	by	Scrum	Alliance.Comprehensive	course	on	data	modeling	techniques	and	best	practices,	provided	by	DataCamp.2022	-	2023•This	initiative	resulted	in	a	30%
improvement	in	reporting	efficiency,	allowing	for	quicker	and	more	accurate	decision-making	across	the	organization.Check	more	recommended	readings	to	get	the	job	of	your	dreams.	Click	here	to	directly	go	to	the	complete	business	analyst	resume	sample.	Creating	a	perfect	business	analyst	resume	can	be	a	daunting	task,	especially	if	you	are	not
updated	with	industry	trends.	With	this	definitive	guide	coupled	with	recruiter-friendly	business	analyst	resume	examples,	you	can	create	one	of	your	own!	And	since	studies	show	that	the	job	opportunities	for	a	business	analyst	job	is	expected	to	grow	14%	from	2018	to	2028,	now	is	the	perfect	time	to	send	out	those	job	applications.	Read	on	to	get
clarity	on	the	following	questions	related	to	business	analyst	resume:	Roles	&	Responsibilities	of	a	Business	Analyst	The	typical	responsibilities	of	a	business	analyst	is	to	analyze	data	and	create	business	models	as	part	of	facilitating	data-driven	decision	making.	They	work	with	the	IT	team	to	develop	innovative	initiatives	for	improving	business
operations,	optimize	cost,	and	are	responsible	for	leveraging	data	to	forecast	business	growth,	sales,	and	identify	business	trends	etc.	Here	is	a	typical	job	description	of	a	business	analyst:	Analyzing	business	process	and	identifying	improvement	opportunities	for	business	growth.	Gain	in-depth	knowledge	in	business	analysis	technologies	as	part	of
automating	various	business	processes.	Liaising	with	the	stakeholders	to	present	various	data	as	part	of	encouraging	data-driven	decision	making.	Coordinating	with	cross-functional	teams	to	implement	various	process	improvement	initiatives.	Providing	training	to	new	recruits	by	complying	with	the	company	regulations.	Monitoring	project	timeline
and	following	up	with	various	team	members	for	ensuring	timely	completion	and	delivery	of	projects.	Also	Read:	Who	is	business	analyst?	Business	Analyst	Salary	Source	According	to	Indeed	the	average	salary	of	a	business	analyst	is	$77,054	per	year.	According	to	Glassdoor	the	Business	analysts	in	the	USA	makes	on	an	average	$75,341	per	year.
The	maiden	salary	of	a	IT	business	analyst	is	approximately	$69,631	per	year	according	to	PayScale.	Also	Read:	How	much	do	business	analysts	make	in	2023?	Business	Analyst	Resume:	Bullet	Points	Most	job	candidates	struggle	with	creating	perfect	one	liner	bullet	points	for	their	resumes.	You	need	to	keep	the	following	tips	in	mind	to	create	the
resume	bullet	points:	Create	an	action-result	relationship	in	the	resume	bullet	points	The	bullet	points	in	your	resume	should	start	with	power	verbs	Highlight	important	keywords	and	statistics	in	the	bullet	points	Here	is	a	list	of	resume	bullet	points	for	business	analyst	profile:	Provided	detailed	reports	and	analyses	of	the	data	to	management,
business	partners	Assisted	the	Senior	Business	Analyst	in	analyzing	and	reporting	on	the	business	performance	of	a	global	organization	Maintained	communication	with	key	clients	to	develop	and	deliver	new	business	solutions	Ensured	optimal	performance	of	business	units	by	analyzing	and	identifying	opportunities	for	cost	savings	Defined	business
requirements	for	the	development	of	business	intelligence	application	Analyzed	financial	statements	for	the	business	and	developed	a	comprehensive	analysis	of	the	company's	operating	results	Conducted	weekly	meetings	with	stakeholders	to	review	and	discuss	business	needs	Also	Read:	What	are	some	good	business	development	resume	bullet
points?	Best	Format	for	Business	Analyst	Resume	Your	Business	Analyst	resume	will	contain	the	following	sections:	Name,	job	title,	and	contact	details	Summary	Key	skills	Professional	experience	Educational	qualification	Publications	(optional)	Additional	Sections	(interests,	hobbies,	etc.)	However,	your	experience	and	job	requirement	will	dictate
which	sections	will	be	included	in	the	business	analyst	resume.	Consequently,	there	can	be	3	possible	resume	formats	for	you	to	choose	from:	Reverse-chronological	Resume	This	format	starts	off	with	your	current	or	last	held	profile,	and	travels	back	to	your	past	employment,	in	reverse	chronological	order.	If	you	are	a	seasoned	business	analyst
professional,	then	this	format	is	ideal	for	you.	Also	Read:	How	to	draft	a	reverse-chronological	resume?	Functional	Resume	In	this	format,	you	create	a	separate	section	in	which	you	group	your	achievements	under	various	skills.	You	then	proceed	to	elaborate	those	skills	by	highlighting	instances	from	your	previous	work	profiles.	If	you	have	taken	a
long	career	break	from	your	business	analysis	profession	or	looking	to	change	your	industry,	then	this	is	the	best	resume	format	for	you.	However,	it	is	not	ATS-friendly,	since	most	ATS	find	it	difficult	to	parse	resumes	belonging	in	this	format.	An	ATS	first	scans	the	work	profile	and	then	looks	for	points	underneath	that,	but	if	the	same	is	missing,
most	of	them	will	reject	the	application.	Also	Read:	How	can	I	ensure	my	details	are	correctly	included	in	the	functional	resume	format?	Combination	(Hybrid)	Resume	Format	As	the	name	suggests,	this	resume	format	is	the	combination	of	functional	resumes	and	reverse-chronological	resumes.	They	can	ideally	be	of	2	types:	Grouping	under	the
professional	experience	section:	Here,	we	follow	the	reverse-chronological	format	which	involves	starting	off	with	your	present	or	last-held	profile.	But	within	each	work	profile,	we	create	sub-headings	around	relevant	skills	which	you	picked	up	in	that	tenure.	Grouping	of	skills	under	a	separate	section:	Instead	of	grouping	relevant	skills	under	the
corresponding	work	profile,	we	create	a	separate	section	of	Summary	of	Skills	on	the	top.	You	can	go	through	the	job	description	to	find	out	important	points	that	you	need	to	highlight	in	your	business	analyst	resume.	Also	Read:	How	can	you	make	most	of	the	combination	resume	format?	Contact	details	hardly	get	any	attention	in	a	resume.	It's	just
your	contact	details,	right?	Well,	yes.	And	no.	There's	no	point	in	spending	weeks	on	your	analyst	resume	if	you	end	up	including	wrong	information	in	the	contact	information	section	which	will	rob	you	off	the	job	opportunity.	Here	are	a	few	things	which	you	can	keep	in	mind	when	it	comes	to	this	section:	Keep	a	profesional	email-ID:	That	means	no
princess_jean@gmail.com	or	Iamrock@gmail.com,	instead	make	it	johndoe@gmail(dot)com	No	need	to	include	your	complete	address.	Simply	mentioning	the	area	and	its	code	will	suffice.	For	example:	Waco,	TX	Include	your	LinkedIn,	Github,	or	Kaggle	accounts	if	you	have	past	projects	which	will	bolster	your	chances	of	getting	a	job	Here	is	how	you
can	include	your	contact	information:	Also	read:	How	to	properly	include	your	contact	details.	If	you	were	stuck	on	deciding	what	to	write	for	a	business	analyst	resume,	a	business	analyst	summary	or	an	objective	section,	here	is	what	you	should	know:	If	you	have	a	3+	years	of	work	experience,	then	write	a	business	analyst	summary,	If	you	have	an
entry	level	business	analyst	resume	with	less	than	3	years	of	experience,	you	can	add	the	objective	section.	Example	for	business	analyst	summary:	Business	Analyst	with	a	BA	degree	in	Economics	and	5+	years	of	experience	in	the	e-commerce	sector.	Possessing	excellent	communication	skills	and	looking	a	role	which	will	utilize	my	leadership
qualities.	Aaaaand...the	recruiter	drifted	off	to	the	last	week's	episode	of	Game	of	Thrones	in	the	middle	of	reading	your	objective	statement.	And	who	can	blame	the	recruiter?	This	doesn't	exactly	inspire	confidence.	6+	years	experienced	Business	Analyst	with	a	track	record	of	leading	teams	in	the	retail	sector	to	streamline	operations	and	boost
productivity	by	45%	for	a	Fortune	500	company.	Adept	at	directing	knowledge-transfer	and	preparing	in-depth	reports	to	facilitate	sound	decision-making	by	the	senior	leadership.	Conceptualized	process	optimization	initiatives	to	enhance	profitability	by	35%.	The	first	one	stands	nowhere	in	comparison	to	this.	When	you	have	only	6-10	seconds	to
grab	the	attention	of	the	recruiter,	you	can't	rely	on	a	generic	profile	summary	and	expect	to	get	shortlisted.	You	need	that	X-factor.	Here	is	an	example:	Also	read:	Tips	on	drafting	a	compelling	resume	summary	Business	Analyst	Resume:	Professional	Objective	You	might	be	wondering	if	the	second	summary	sounds	somewhat	unreal?	What	if	you
don't	have	that	much	experience?	What	if	you're	just	starting	out?	For	an	entry	level	business	analyst	resume	with	no	experience	or	little	experience,	you	can	use	an	objective	statement	instead	of	a	Business	Analyst	Summary.	Business	Analyst	Objective:Finance	graduate	seeking	a	transition	to	a	Business	Analyst	role	at	Facebook.	Gained	in-depth
knowledge	of	Big	Data	to	streamline	supply	chain	and	boost	product	sales	by	56%	for	Facebook's	key	products.	Track	record	of	leading	teams	and	initiating	measures	to	integrate	business	and	technology.	It	doesn't	matter	if	you	have	an	entry-level	business	analyst	resume	or	are	an	experienced	manager.	The	key	is	to	identify	a	problem	which	a
prospective	employer	is	stuck	with,	and	demonstrate	how	you	can	utilize	your	skills	and	abilities	in	your	entry	level	business	analyst	resume	to	solve	that	problem.	Add	Relevant	Business	Analyst	Skills	Many	applicants	commit	the	mistake	of	stuffing	their	resume	with	keywords	without	bothering	to	substantiate	those	skills	in	their	Professional
Experience	section.	Business	analyst	profiles	are	highly	nuanced	and	can	differ	from	company	to	company.	If	you	were	a	business	analyst	in	3	companies,	the	4th	company	which	you	are	targeting	might	expect	a	completely	different	set	of	skills.	The	job	description	is	your	solution	here.	It	gives	an	idea	of	what	recruiters	are	looking	for.	You	can	then
tailor	your	skills	along	the	lines	of	their	requirements.	To	clarify	this	through	an	example,	here's	a	sample	JD	for	a	business	analyst	profile:	Acquiring	and	maintaining	data	from	various	sources	Carrying	out	regular	data	cleansing	and	standardization	Interpreting	data	and	analyzing	results	using	statistical	techniques	Identifying,	analyzing,	and
implementing	trends	or	patterns	in	complex	data	sets	Generating	useful	reports	and	dashboards	-	Regular	and	Adhoc	Assisting	management	in	strategic	decision	making	Setting	up	and	maintaining	automated	data	processes;	essential	skills:	problem	solving/analytical	skills,	Attention	to	details,	collaboration	and	teamwork;	desirable	Skills:
communication,	productivity,	planning	&	organizing,	building	relationships	If	you	were	to	source	a	few	significant	skills	from	this	JD,	here's	how	you	can	go	about	it:	KEY	SKILLS	Acquiring	data	from	various	sources	and	maintaining	data:	Data	Sourcing,	Database	Management	Carrying	out	regular	data	cleansing	and	standardization:	Data	Sanitization,
Data	Standardization	Interpreting	data	and	analyzing	results	using	statistical	techniques:	Statistical	Methodologies,	Data	Interpretation	Generating	useful	reports	and	dashboards	-	Regular	and	Adhoc:	Reporting,	Report	Generation,	Dashboard	Management	Prioritize	your	professional/hard	skills	over	soft	skills.	Anyone	can	use	the	JD	to	stuff	their
resume	with	keywords.	But,	your	task	is	not	to	fool	the	ATS	but	to	convince	the	recruiter.	It's	always	better	if	you	are	only	using	those	keywords	which	are	substantiated	in	your	work	profiles.	Also	read:	Find	out	more	skills	to	add	in	your	resume	Technical	Skills	A	resume	for	Business	Analyst	is	incomplete	without	a	technical	skills	section.	You	can
divide	your	Skills	section	into	managerial/professional	skills	and	technical	skills.	Like	with	all	other	sections,	for	your	technical	skills	as	well,	the	JD	is	the	ideal	way	to	proceed.	But	the	only	way	this	section	differs	from	the	rest	is	that	you	can	go	over	and	beyond	what	is	mentioned	in	the	JD	when	it	comes	to	technical	skills.	There	can	be	two	ways	to
present	your	Technical	Skills.	The	first	one	is:	Technical	Skills:	MySQL,	Mainframe,	HTML,	Microsoft	Office	Suite,	SAS,	Crystal	Reports	However,	if	you	have	many	technical	skills,	you	can	choose	a	different	route.	The	ideal	way	is	to	group	all	your	Technical	Skills	under	relevant	sub-headings.	This	is	how	you	can	represent	the	skills	mentioned	above
in	an	alternative	way:	TECHNICAL	SKILLS	Languages:	HTML,	C,	C++,	SQL,	R,	Python	MySQL	Tools:	Crystal	Reports	Databases:	DataBox,	BluePrint	This	makes	it	easy	for	the	recruiter	to	scan	this	section	for	useful	information.	As	and	when	you	work	on	your	technical	proficiency,	you	can	classify	your	technical	skills	under	different	sub-headings	as
well.	Here	is	how	you	can	add	business	analyst	skills	to	your	resume:	Professional	Experience:	Business	Analyst	Resume	This	is	the	sine	qua	non	of	your	analyst	resume.	How	you	frame	points	in	this	section	determines	whether	you	make	the	cut	or	not.	It's	essential	that	you	maintain	a	balance	between	the	jargon	and	overall	meaning	to	make	sure	that
a	recruiter	going	through	your	resume	will	be	able	to	extract	relevant	information.	A	rule	of	thumb	is	to	go	for	only	those	methodologies	and	techniques	which	are	listed	in	the	JD.	It's	the	quantifiable	impact	which	pulls	you	ahead	of	the	game.	Here's	how	you	can	do	it:	Cause-effect	Relationship:	The	Princeton	Formula	While	you	are	framing	points	in
this	section,	you	can	rely	on	the	Princeton	formula	to	establish	a	concrete	cause-effect	relation	in	each	point	of	your	business	analyst	resume.	Simply	put,	A	+	P	+	R	=	A	(Action	Verb	+	Project	+	Result	=	Accomplishment)	The	reason	for	why	this	formula	works	is	it	creates	a	parallal	relation	between	your	actions	and	accomplishments.	The	how	is	as
important	as	the	what.	Here's	what	we	are	talking	about:	Analyzed	the	production	process	to	resolve	issues	and	reduce	deviations	Rephrase	it	as:	"Meticulously	scrutinized	the	production	process	to	identify	20+	issues	on	a	weekly	basis	and	spearheaded	the	QA	function	to	achieve	a	reduction	in	deviation	by	25%"	Applying	this	formula	in	all	the
points,	while	making	sure	that	no	point	exceeds	one	line,	will	ensure	that	you	weed	out	all	the	fluff	and	are	left	with	only	what's	relevant.	Doing	so	will	elevate	your	business	analyst	resume	instantly!	Start	Your	Sentences	With	Action	Words	Recruiters	are	tired	of	using	dry	old	verbs	in	every	resume.	Nowadays,	everyone	is	"managing"	everything.	But
you	can	mix	and	match	with	several	power	verbs	to	add	an	oomph-factor	to	your	resume.	To	give	a	very	brief	idea	of	the	impact	which	power	verbs	can	deliver:	Standard	Verb	Power	Verb	Led	a	team	Spearheaded	a	team	Completed	a	project	Executed	a	project	Reduced	costs	Achieved	a	cost	reduction	Also	read:	How	to	make	your	resume	interesting
with	power	verbs	Group	&	Highlight	Relevant	Terms	There's	no	point	in	framing	immaculate	points	if	the	recruiter	is	still	going	to	gloss	over	them.	How	do	you	avoid	that	in	your	business	analyst	resume?	Let	us	go	through	an	example	to	provide	better	clarity	here.	Collaborated	with	Developers	to	review	testing	of	changes	&	Unix	script	manual	run
Conducted	scoping	of	problems	&	performed	root	cause	analysis	to	generate	targeted	business	insights	for	clients	Led	a	team	of	3	Business	Analysts	&	effectively	trained	~20	members	on	Mainframe,	SQL,	Unix	and	other	internal	tools	Coordinated	with	key	clients	and	initiated	measures	to	understand	their	requirements	for	delivering	effective
solutions	Drafted	&	reviewed	business-related	documentation	including	mapping	&	validated	BRDs	as	per	client	requirements	Created	Process	Maps	to	illustrate	&	communicate	work	flows	for	teams	and	other	internal/external	stakeholders	Executed	Quality	Analysis	for	mainframe	jobs	&	collated	querying	results	from	Sybase	to	conduct	further
analysis	Now,	these	points	more	or	less	follow	the	Princeton	formula,	but	for	a	recruiter	scanning	your	business	analyst	resume,	it	only	looks	like	a	bland	wall	of	text.	How	do	you	transform	this	section	into	something	which	might	actually	be	useful	for	the	recruiter?	Here's	how:	Team	Management	&	Business	Communication	Led	a	team	of	3	Business
Analysts	&	effectively	trained	~20	members	on	Mainframe,	SQL,	Unix	and	other	internal	tools	Created	Process	Maps	to	illustrate	&	communicate	work	flows	for	teams	and	other	internal/external	stakeholders	Collaborated	with	Developers	to	review	testing	of	changes	&	Unix	script	manual	run	Client	Relationship	Management	Conducted	scoping	of
problems	&	performed	root	cause	analysis	to	generate	targeted	business	insights	for	clients	Coordinated	with	key	clients	and	initiated	measures	to	understand	their	requirements	for	delivering	effective	solutions	Quality	Assurance	&	Documentation	Executed	Quality	Analysis	for	mainframe	jobs	&	collated	querying	results	from	Sybase	to	conduct
further	analysis	Drafted	&	reviewed	business-related	documentation	including	mapping	&	validated	BRDs	as	per	client	requirements	BAM!	It's	not	an	ugly	wall	of	text	anymore.	The	points	remained	the	same	-	merely	classifying	them	into	relevant	sub-headings	made	a	world	of	difference.	To	take	it	a	notch	further,	bold	important	phrases	and	words
within	each	point	to	make	the	recruiter's	job	even	easier,	and	give	your	business	analyst	resume	a	facelift!	Here	is	an	ideal	professional	experience	section	you	will	land	with,	after	following	our	golden	tips:	Include	Your	Educational	Details	in	Business	Analyst	Resume	The	education	section	is	also	often	underrated	like	the	personal	details	section	we
talked	about	earlier.	It's	just	the	Education	section,	right?	Jot	down	the	degrees	and	you	are	done?	No.	Each	and	every	section	in	a	resume	is	prime	real	estate	and	it's	up	to	you	to	make	the	most	judicious	use	of	it.	You	can	mention	only	the	degrees	and	there	won't	be	anything	wrong	with	it,	or	you	can	take	it	a	step	further.	BA	-	Economics	(Hons.)	|
University	of	New	York	|	May	'17	This	is	pretty	much	how	the	Education	section	should	look	like	in	an	experienced	Business	Analyst	resume.	However,	there's	a	lot	more	you	can	do	with	an	entry-level	business	analyst	resume	to	utilize	the	years	you	spent	studying.	BA	-	Economics	(Hons.)	|	University	of	Syracuse	|	'14	-	'17	|	GPA	3.9/4.0	Excelled	in
modules	on	Analytics	and	Financial	Management	Established	the	EcoSoc	Quiz	Club	&	organized	its	first	ever	State-level	Quiz	Contest	which	saw	the	participation	of	80+	colleges	and	300+	teams	Organized	a	Symposium	on	'Socio-economic	Challenges	of	the	21st	Century'	for	the	Economics	Society	of	UoS	Won	the	1st	Prize	in	the	Inter-college	Debate
Competition	on	'Government	Bailouts	-	Boon	or	Bane?'	out	of	70+	participants.	Here	is	what	the	education	section	of	an	experienced	professional	looks	like:	Additionally,	if	there's	a	certain	overlap	in	some	modules/coursework	which	you	studied	in	college	and	the	profile	which	you	are	targeting,	include	that	as	well.	Mention	the	GPA	only	if	it's	higher
than	3.5.	Consider	skipping	it	if	it	is	lower.	Add	Projects	in	Your	Business	Analyst	Resume	A	project	section	should	not	include	generic	project	description	in	the	business	analyst	resume.	Instead	it	should	include	specific	details	of	your	contribution	along	with	statics	in	the	project	section.	Here	are	some	tips	to	write	Project	section	in	the	resume:
Create	a	new	section	in	the	resume	and	name	it	as	"Key	Projects"	or	"Academic	Projects"	Enter	your	projects	by	number	such	as	Project	1,	Project	2,	etc.	For	each	project,	write	tech	stacks	&	date	of	project	completion	Write	your	contribution	&	accomplishments	with	suitable	numbers	in	single	line	bullet	points.	Business	Analyst	Resume	Project
Example:	Project	1:	Predicting	the	Success	of	an	Upcoming	Movie	|	Tech	Stack:	Oracle,	JavaScript,	PHP	Objective:	Developed	a	business	analysis	model	to	predict	success	of	an	upcoming	movie	by	analyzing	historical	data	of	the	success	rate	of	production	house,	actors,	and	directors	Business	Analyst	Resume:	Certifications	Acquiring	business	analysis
certifications	are	the	best	way	if	you	want	to	get	ahead	in	your	career.	When	mentioning	the	certifications	on	your	resume	always	make	sure	that:	The	certification	is	valid	in	the	country	you	are	applying	for	the	job.	Make	sure	that	the	certificate	will	not	expire	at	the	time	of	interviewing	for	the	job	Here	are	some	common	certification	course	for
Business	Analysts:	Certified	Analytics	Professional	(CAP)	IIBA	Entry	Certificate	in	Business	Analysis	(ECBA)	IIBA	Certified	Business	Analysis	Professional	(CBAP)	IIBA	Certification	in	Business	Data	Analytics	(CBDA)	IQBBA	Certified	Foundation	Level	Business	Analyst	(CFLBA)	PMI	Professional	in	Business	Analysis	(PBA)	Here	is	the	format	to	write	the
business	analyst	resume	certification:	Certification	|	Certifying	Authority	|	Date	Here	is	how	a	certification	section	looks	like	in	a	business	analyst	resume:	Also	read:	How	many	certifications	should	you	add	to	your	resume?	Many	people	shy	away	from	listing	their	high-school/college	achievements.	Sure,	you	don't	have	to	reserve	a	separate	page	for
those	long-gone	achievements	in	your	business	analyst	resume.	However,	it	can	be	a	great	testament	to	your	soft	skills	in	an	entry	level	business	analyst	resume.	For	people	with	10+	years	of	professional	experience,	there's	very	little	meaning	in	listing	out	your	achievements	at	under-graduate	levels,	unless	they	were	plain	awe-inspiring	or	something
which	still	resonates	with	you.	For	an	entry	level	business	analyst	resume,	you	can	mention	a	few	significant	extra-curricular	achievements	which	you	think	might	be	relevant	w.r.t	the	job	that	you	are	targeting.	For	other	non-relevant	extra-curricular	achievements,	a	bit	of	research	and	smart	work	can	go	a	long	way.	For	example,	you	are	targeting	a
particular	MNC	and	on	its	website,	you	find	that	the	company	has	a	separate	tennis	team	and	they	regularly	play	against	other	companies.	If	you	have	experience	in	playing	tennis	in	your	college	or	universities	you	can	add	it	to	your	resume.	Example:	EXTRACURRICULAR	EXPERIENCE:	Team	Captain	|	Tennis	Team	|	University	of	Virginia	|	Jan	'19	-
Feb	'20	Won	5	tournaments	&	trained	new	recruits	Business	Analyst	Resume	Sample	1	A	typical	business	analyst	would	love	to	stuff	their	resume	with	all	the	technical	jargons	they	can	muster.	And	why	wouldn't	they?	The	profile	is	a	seamless	integration	of	business	and	technology.	Here	is	one	of	our	business	analyst	resume	examples:	Business
Analyst	Resume	Sample	2	Based	on	all	the	above	tips	around	Business	Analyst	resumes,	here's	another	one	of	the	business	analyst	resume	examples	which	you	can	refer	to:	This	business	analyst	resume	sample	will	help	you	aggregate	everything	you	have	read	in	this	guide	on	business	analyst	resumes	so	you	can	go	ahead	and	make	a	killer	resume	for
business.	Key	Takeaways	To	recap	what	we	just	talked	about:	In	most	cases,	a	reverse-chronological	resume	format	will	triumph	over	all	others.	But	just	to	avoid	confusion,	have	a	look	at	your	own	trajectory	and	see	if	a	functional	or	combination	resume	format	might	serve	your	purpose	better.	If	you	are	an	entry-level	business	analyst,	you	can	go	for
an	objective	section	on	your	resume.	For	all	other	cases,	it's	better	if	you	have	a	professional	summary	section	instead.	Have	a	separate	section	for	technical	skills	under	your	key	skills	section,	while	keeping	both	the	subsets	strictly	in	accordance	with	the	job	description.	Showcase	you	accomplishments	and	the	impact	which	you	were	able	to	deliver.
Additionally,	highlighting	and	assigning	sub-headings	to	each	section	will	work	wonders	for	your	business	analyst	resume	work	experience	section.	Go	to	Hiration	resume	builder	and	create	a	professional	resume	for	yourself.	Additionally,	reach	out	to	us	at	support@hiration.com	and	you	can	get	24/7	professional	assistance	with	all	your	job	&	career-
related	queries.	Safety	in	Design	ConsultantWest	Torrens	SA,	SA,	AustraliaContractEngineering	Design	ReviewLearn	more	AO3	-	Program	Support	Officer	(Procurement)Sunshine	Coast	QLD,	QLD,	AustraliaContractSupport	project	delivery	through	end-to-end	procurement,	coordination,	record-keeping,	and	policy	compliance	with	project	teams.Learn
more	Procurement	Date	Entry	OfficerBrisbane	QLD,	QLD,	AustraliaContractLooking	for	a	detail-oriented	Procurement	Data	Entry	Officer	to	join	on	a	full-time,	hybrid	basis.	Long-term	role	with	potential	to	extend.Learn	more	Business	Relationship	ManagerBrisbane	QLD,	QLD,	AustraliaPermanentBuild	Brisbane’s	presence	for	a	fast-growing	tech	firm,
selling	cloud,	data	&	AI	solutions.	New	business	focus	with	hybrid	flexibility.Learn	more	Business	Analyst	|	Financial	ManagementBrisbane	QLD,	QLD,	AustraliaContractInitial	contract	until	31/12/2025	paying	approx.	$121/hr	Brisbane	CBD	Location	with	flexibility	to	WFH	2	days	per	weekLearn	more	Performance	Reporting	AnalystWellington	Central,
Wellington,	Wellington,	New	ZealandContractLead	performance	reporting	and	deliver	insights	that	shape	public	health	outcomes	at	a	national	level.Learn	more	APS	6	Senior	Program	OfficerCanberra	ACT,	ACT,	AustraliaContractAPS	6	Senior	Program	Officer	•	6-month	labour	hire	contract	•	Canberra	Based	•	August	StartLearn	more	Data	Analyst	-
MarketingGriffith	ACT	2603,	Canberra	ACT,	ACT,	AustraliaPermanentUse	data	to	shape	purpose-driven	marketing.	Strategic	analyst	role	focused	on	campaigns,	engagement	&	insights.	Canberra-based,	hybrid	work.Learn	more	Integration	Developer	–	Boomi	(6	Months	Contract)Brisbane	QLD,	QLD,	AustraliaContractAn	experienced	Boomi	Integration
Developer	is	required	for	a	critical	6-month	Workday	projectLearn	more	APS	6	Logistics	and	Asset	CoordinatorCanberra	ACT,	ACT,	AustraliaContractAPS	6	Logistics	and	Asset	Coordinator	•	12-month	labour	hire	contract	with	12-month	extension	option	•	Canberra	Based	•	NV	1	Clearance	RequiredLearn	more	Agile	Delivery	Manager	|	Data	&
BIBrisbane	QLD,	QLD,	AustraliaContract•	Initial	contract	to	start	ASAP	until	07/08/2026	paying	fro	$978/day	•	Brisbane	CBD	Location	with	flexibility	to	WFH	2	days	per	weekLearn	more	Senior	Business	Analyst	-	ICTBrisbane	QLD,	QLD,	AustraliaContractOur	Client,	a	large	QLD	Gov	Department,	is	seeking	to	engage	an	experienced	Senior	ICT
Business	Analyst	with	SharePoint	Implementation	experience.Learn	more	Senior	Business	AnalystNorth	Sydney	NSW,	NSW,	AustraliaContractSeeking	a	Business	Analyst	to	support	the	analysis	and	optimisation	of	business	processes	across	multiple	functional	areas.Learn	more	Accounts	OfficerSalisbury	SA,	SA,	AustraliaTemporaryTemp	Accounts
Officer	needed	for	invoicing,	AP	&	purchasing	in	aged	care.	Onsite,	Mon–Fri,	Salisbury	South.	Immediate	start.Learn	more	IT	Training	and	Development	Coordinator|Fed	Gov|10+12month	ContractBrisbane	QLD,	QLD,	AustraliaContractThe	IT	Training	and	Development	Coordinator	supports	technology	adoption	by	delivering	tailored	training	and
enhancing	digital	capability.Learn	more	Senior	Test	LeadSydney	NSW,	NSW,	AustraliaPermanentExcellent	opportunity	for	a	Senior	Test	Lead	with	a	Baseline	Security	Clearance	to	join	an	exciting	organisationLearn	more	Senior	Procurement	Officer|State	Gov|10month	ContractBrisbane	QLD,	QLD,	AustraliaContractWe	are	looking	for	a	Senior
Procurement	Officer	to	join	a	State	Gov	agency	,	to	provide	a	range	of	procurement	tasks	for	a	construction	project	.Learn	more	Senior	Business	Analyst	-	ICTBrisbane	QLD,	QLD,	AustraliaContractOur	Client,	a	large	QLD	Gov	Department,	is	seeking	to	engage	an	experienced	Senior	ICT	Business	Analyst	with	SharePoint	Implementation
experience.Learn	more	Senior	Contracts	SpecialistPerth	WA,	WA,	AustraliaPermanentWorking	closely	with	internal	stakeholders	and	provide	support	with	the	full	lifecycle	of	contracts	activities.Learn	more	Senior	Test	LeadSydney	NSW,	NSW,	AustraliaPermanentExcellent	Opportunity	for	a	Senior	Test	Lead	with	a	Baseline	Clearance	to	join	an
exciting	organisationLearn	more	Data	analysts	are	increasingly	becoming	one	of	the	most	sought	after	technology	roles.	Companies	are	storing	terabytes	and	petabytes	of	data	and	need	to	find	ways	to	effectively	use	this	data	to	drive	business	decisions.	To	do	this,	they	not	only	need	to	clean,	process	and	analyze	their	data,	but	also	need	to	turn	that
data	into	meaningful	insights.	This	is	where	data	analysts	come	in	-	i.e.	you!	In	2023,	pretty	much	every	company	needs	to	have	a	data	strategy	and,	as	a	result,	need	to	hire	data	analysts	to	help	with	data	needs.	The	first	step	to	getting	a	data	analyst	job	is	a	resume.	And	writing	a	data	analyst	resume	can	be	tough	if	you	haven't	done	it	before.	In	this
guide,	we've	compiled	six	data	analyst	resume	templates	that	hiring	managers	and	recruiters	have	said	are	among	the	best	data	analyst	resumes	they've	seen	this	year.	We've	chosen	examples	of	resumes	from	different	stages	of	the	data	analyst	career	path,	from	entry	level	to	senior	level	data	analysts,	so	there's	a	relevant	example	for	you.	We've	also
included	links	to	the	PDFs	and	Google	Doc	formats,	along	with	specific	insight	from	data-focused	recruiters	that	you	can	use	when	writing	your	own	data	analyst	resume.	Share	—	copy	and	redistribute	the	material	in	any	medium	or	format	for	any	purpose,	even	commercially.	Adapt	—	remix,	transform,	and	build	upon	the	material	for	any	purpose,
even	commercially.	The	licensor	cannot	revoke	these	freedoms	as	long	as	you	follow	the	license	terms.	Attribution	—	You	must	give	appropriate	credit	,	provide	a	link	to	the	license,	and	indicate	if	changes	were	made	.	You	may	do	so	in	any	reasonable	manner,	but	not	in	any	way	that	suggests	the	licensor	endorses	you	or	your	use.	ShareAlike	—	If	you
remix,	transform,	or	build	upon	the	material,	you	must	distribute	your	contributions	under	the	same	license	as	the	original.	No	additional	restrictions	—	You	may	not	apply	legal	terms	or	technological	measures	that	legally	restrict	others	from	doing	anything	the	license	permits.	You	do	not	have	to	comply	with	the	license	for	elements	of	the	material	in
the	public	domain	or	where	your	use	is	permitted	by	an	applicable	exception	or	limitation	.	No	warranties	are	given.	The	license	may	not	give	you	all	of	the	permissions	necessary	for	your	intended	use.	For	example,	other	rights	such	as	publicity,	privacy,	or	moral	rights	may	limit	how	you	use	the	material.
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